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The  Commonwealth  of  Massachusetts 
Department  of  Education 

350  Mam  Street,  Maiden,  Massachusetts  02148-5023    •     (617)  388-3300 


Robert  V.  Antonucci 

Commissioner 


Summer,  1994 


Dear  Colleague: 

I  am  pleased  to  issue  Regulations  for  School  Finance:   Student 
and  Financial  Accounting,  Reporting,  and  Documentation 
Requirements .   The  Board  of  Education  approved  these  regulations 
after  careful  consideration  of  comments  received  from  many- 
professional  organizations  and  individuals  during  the  Public 
comment  period  required  under  G.L.  Chapter  3  0A  (The 
Administrative  Procedures  Act) . 

These  regulations  are  required  to  implement  the  new  provisions  of 
Education  Reform.   They  govern  the  reporting  of  information 
necessary  in  order  for  the  Department  to  compute  the  amount  of 
state  school  aid  due  to  a  school  district  and  the  amount  of  the 
local  obligation. 

Included  in  this  document  are  the  criteria  for  reporting 
functional  expenditures  by  school  districts  and  municipal 
agencies  in  the  End  of  Year  Pupil  and  Financial  Report . 

If  you  have  questions  about  how  to  apply  these  regulations, 
Department  staff  will  be  happy  to  assist  you.    Please  contact: 

Massachusetts  Department  of  Education 

Information  and  Outreach 

350  Main  Street 

Maiden,  MA   02128 

(617)  388-3300,  extension  553 

Sincerely, 
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Robert  V.  Antonucci 
Commissioner  of  Education 
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REPORTING  AND  DOCUMENTATION  REQUIREMENTS 


Authority,  Scope  and  Purpose  of  Regulations 

In  this  section,  you  will  find  the  Board  of  Education's  authority  to  issue  these  regulations  and  to 
collect  information  from  school  districts  relevant  to  the  Board's  work,  including  the  computation 
of  school  aid. 

10.01    AUTHORITY.  SCOPE  AND  PURPOSE  OF  REGULATIONS 

(1)  These  regulations  are  promulgated  pursuant  to  the  authority  of  the  Board  of 
Education  under  G.L.  c.69,  s.lB  and  G.L.  c.70,  as  amended  by  St.  1993,  c.71. 

(2)  These  regulations  govern  reporting  of  information  necessary  to  compute  school 
spending  requirements  and  school  aid  under  G.L.  c.15,  s.  II;  c.70;  c.71,  s.7A,  s.7B,  S.16C, 
S.16D,  c.71  A,  s.8;  C.71B,  s.14;  c.74,  s.7A,  s.8A;  c.76,  s.7,  s.9.  The  Commissioner  of 
Education  may  take  steps  to  verify  such  information,  including  but  not  limited  to  the 
numbers  of  full-time  equivalent  students  and  expenditures  within  each  program  listed  in 
G.L.  c.70,  s.2  reported  by  each  city,  town,  regional  school  district  and  independent 
vocational  school. 


Definitions 

This  section  defines  terms  appearing  in  these  regulations. 

10.02    DEFINITIONS 

Adult  Civic  Education:  An  instructional  program  in  the  use  of  English  and  in  the 
fundamental  principles  of  government,  provided  to  persons  over  eighteen  years  of  age  in 
accordance  with  G.L.  c.69,  s.9. 

Adult  Education:  An  academic  or  enrichment  program  approved  by  the  Department  of 
Education  that  offers  instructional  services  for  persons  over  sixteen  years  of  age  who  are 
not  completing  a  regular  day,  special  education,  vocational  day  or  transitional  bilingual 
education  program. 

Amortization:  Loss  in  value  or  service  or  life  of  fixed  asset  because  of  wear  and  tear 
through  use,  elapsed  time,  inadequacy  or  obsolescence. 

Apprenticeship  Program:  A  program  for  apprentices  as  defined  in  G.L.  c.23,  s.  1 1H. 

Average  Membership:  The  average  number  of  students  registered  during  a  school  year 
who  receive  instruction  in  the  district's  schools  as  well  as  students  receiving  home  or 
hospital  instruction.  The  average  shall  be  calculated  by  adding  the  number  of  students 
registered  on  each  day  of  school  and  dividing  the  resulting  sum  by  the  number  of  days  in 
session  during  the  school  year. 

Direct  Costs:  Instructional  expenditures  for  supervision,  teaching,  textbooks,  guidance 
and  psychological  services  reported  by  instructional  program,  grade  level  and  special 
education  prototype.  , 

Direct  Special  Education  Instruction:  The  time  spent  by  special  education  and/or  special 
education  related  service  personnel  in  or  out  of  the  regular  classroom  providing  service  to 
a  student  in  need  of  special  or  parent-student  instruction  in  accordance  with  the  student's 
individualized  educational  plan.  This  term  shall  include  the  time  of  the  physical  education 
professional  when  adaptive  physical  education  is  specified  in  the  student's  individualized 
educational  plan  and  provided  in  a  manner  or  setting  not  available  in  the  regular  education 
program. 

Direct  Transitional  Bilingual  Education  Instruction:  The  time  spent  by  transitional 
bilingual  education  and/or  English  as  a  second  language  and  related  service  personnel  in  or 
out  of  the  regular  classroom  providing  service  to  a  student  in  need  of  transitional  bilingual 
education. 

Expanded  Programs  for  Low  Income  Students:  Instructional  programs  for  low  income 
children  who  are  failing,  or  most  at  risk  of  failing,  to  meet  the  state's  performance 
standards.  These  programs  must  emphasize  services  provided  beyond  the  regular  school 
day  and  year,  must  be  based  on  recognized  research  of  teaching  and  learning,  and  must 
involve  accelerated  curricula,  effective  instructional  strategies,  strong  coordination  with 


the  regular  program,  and  qualified  and  trained  professional  staff. 

Expanded  Programs  must  be  provided  in  all  schools  in  a  school  district  serving  grades  one 
through  eight  where  the  percentage  of  low  income  students  exceeds  75%  before  the 
programs  can  be  provided  in  other  schools  in  the  district. 

Extraordinary  Maintenance:  Activities  relating  to  the  physical  plant  and  maintenance  of 
grounds,  building  and  equipment  that  extend  the  life  of  an  existing  asset  and  that  cost  no 
more  than  twenty-five  thousand  dollars. 

Full-Time  Equivalency  Membership:  The  computational  unit  used  for  the  purpose  of 
assigning  appropriate  portions  of  a  student's  schedule  to  the  programs  cited  in  603  CMR 
10.03  through  10.09.  Neither  the  full-time  equivalency  membership  reported  for  a  student 
in  a  specific  program  nor  the  total  full-time  equivalency  membership  reported  for  any 
student  in  all  programs  shall  exceed  1.0  with  the  exception  of:  students  enrolled  in  any 
program  of  more  than  185  days  duration  and  students  enrolled  in  programs  described  in 
603  CMR  10.04(l)(d)  and  10.05(l)(b). 

Indirect  Costs:  Expenditures  in  support  of  instructional  programs  for  administration, 
principals,  library,  audio-visual,  educational  television,  attendance,  health,  food,  athletics, 
other  student  body  activities,  operation  and  maintenance  of  plant  and  fixed  charges 
reported  in  total  and  not  by  program. 

Individualized  Educational  Plan  (IEPV  The  plan  required  for  each  student  receiving 
special  education  containing  the  elements  described  in  603  CMR  28  322  and  .323. 

Junior  College:  A  course  of  instruction  beyond  the  regular  high  school  level  maintained  in 
a  junior  college  under  the  supervision  of  a  school  committee  in  accordance  with  G.L.  c.71, 
ss.75-77,  79  and  81. 

Length  of  Program:  The  number  of  days  of  instruction  in  any  program  during  the  school 
year. 

Length  of  School  Day:  The  usual  number  of  hours,  minutes  or  periods  in  a  day  of  the 
school  year  when  a  school  district  provides  instructional  services  to  students,  in 
accordance  with  the  regulations  of  the  Board  of  Education.  School  districts  where  the 
length  of  school  day  varies  by  grade  level  shall  apply  the  appropriate  length  of  school  day 
for  students  in  different  grade  levels  in  computing  each  student's  full-time  equivalency 
membership. 

Length  of  School  Week:  The  usual  number  of  hours,  minutes  or  periods  in  a  five-day 
week  of  the  school  year  when  a  school  district  provides  instructional  services  to  students. 
School  districts  where  the  length  of  the  school  week  varies  by  grade  level  shall  apply  the 
appropriate  length  of  school  week  for  students  in  different  grade  levels  in  computing  each 
student's  full-time  equivalency  membership. 

Length  of  School  Year:  The  number  of  days  during  the  months  of  September  through 
June  when  a  school  district  provides  instructional  services  to  students,  in  accordance  with 


the  regulations  of  the  Board  of  Education.  School  districts  where  the  length  of  school 
year  varies  by  grade  level  shall  apply  the  appropriate  length  of  school  year  for  students  in 
different  grade  levels  in  computing  each  student's  full-time  equivalency  membership. 

Low-Income  Students:  Students  who  are  members  of  the  regular  day,  special  education, 
vocational  day  or  transitional  bilingual  education  programs  and  who  are  eligible  for  free  or 
reduced  cost  lunches  under  eligibility  guidelines  promulgated  by  the  federal  government 
under  42  USC  1758. 

Membership:  The  enrollment  of  a  student  from  the  date  he/she  presents  himself/herself  at 
school  and  is  entered  on  the  school  or  student  registers  until  he/she  transfers,  graduates  or 
is  withdrawn  from  the  school. 

Other  Costs:  Expenditures  for  student  transportation,  community  services,  fixed  assets, 
debt  service,  and  payments  to  other  schools  reported  by  program. 

Professional  Development:  Services  to  enhance  student  learning  by  promoting  increased 
knowledge  and  skill  and  renewal  of  school  personnel. 

Program  Prototypes:  The  general  program  categories  for  delivering  special  education  as 
defined  in  603  CMR  28.502. 

Pupil  or  Student:  A  person  who  is  enrolled  either  in  public  school  or  in  an  approved 
special  education  program  under  G.L.  C.71B  and  the  regulations  promulgated  thereunder 
and  educated  at  the  full  or  partial  expense  of  a  city,  town,  regional  school  district  or 
independent  vocational  school. 

Register:  The  records  of  membership  required  by  G.L.  c.72,  s.2  and  s.8. 

Regular  Day  Program:  A  public  school  day  program  not  defined  as  special  education, 
vocational  or  transitional  bilingual  education  under  any  provision  of  the  General  Laws  or 
regulations  promulgated  thereunder. 

Regular  Evening  Program:  An  instructional  program  provided  in  the  evening  to  students 
over  fourteen  years  of  age  to  enable  them  to  attain  the  educational  qualifications  necessary 
to  complete  a  regular  day.  program. 

Regular  Vacation  Program:  An  instructional  program  offered  during  the  summer  to 
provide  students  with  services  normally  provided  during  the  school  year  in  the  regular  day 
program. 

Remedial  Services:  Regular  day  instruction  provided  to  students  to  correct  and  prevent 
further  learning  problems  through  planned  diagnostic  and  teaching  activities,  e.g.  remedial 
reading,  remedial  mathematics,  etc. 

School  District:  All  public  schools  under  the  jurisdiction  of  city,  town  and  regional  school 
committees;  local  and  district  trustees  for  vocational  education;  boards  of  trustees  of 
county  agricultural  schools  created  pursuant  to  G.L.  c.  74;  and  superintendents  of  Smith's 


Agricultural  School  established  by  St.  1918,  c.  151. 

Simultaneous  Program:  A  program  in  which  all  students  in  the  classroom  receive 
instruction  in  two  or  more  approved  progam  areas  (special  education,  vocational 
education,  and  transitional  bilingual  education)  concurrently  on  a  full-time  basis,  except 
special  education  program  prototype  502. 1. 

Special  Education  Program:  A  program  for  instruction  of  students  with  special  needs, 
provided  under  G.L.  C.71B  and  the  regulations  promulgated  thereunder. 

Transitional  Bilingual  Education  Program:  A  program  for  instruction  of  students  whose 
native  language  is  not  English  and  who  have  limited  English  speaking  ability  provided 
under  G.L.  c.71  A  and  the  regulations  promulgated  thereunder. 

Tuitioned  In  Membership:  The  average  number  of  students  registered  during  a  school 
year  who  are  not  residents  of  the  school  district  and  for  whom  a  tuition  fee  was  paid  to  the 
district  by  another  school  district,  the  state  or  a  parent.  Students  in  a  foster  or  group 
home  under  the  control  of  the  Department  of  Social  Services  whose  natural  parents  live 
outside  the  school  district  are  to  be  included  in  tuitioned  in  membership,  but  listed 
separately.  The  average  shall  be  calculated  by  adding  the  number  of  tuitioned  in  students 
registered  on  each  day  of  school  and  dividing  the  resulting  sum  by  the  number  of  days  in 
session  during  the  school  year. 

Tuitioned  Out  Membership:  The  average  number  of  students  who  are  residents  of  a 
school  district,  who  receive  instruction  from  another  school  district,  from  a  collaborative 
or  from  a  private  school  approved  under  G.L.  C.71B,  and  for  whom  the  city,  town,  or  the 
school  district  pays  a  tuition  fee  or  an  assessment.  The  average  shall  be  calculated  by 
adding  the  number  of  students  tuitioned  out  on  each  day  of  school  and  dividing  the 
resulting  sum  by  the  number  of  days  in  session  during  the  school  year.  These  students  are 
not  included  in  the  sending  district's  average  membership. 

Vocational  Day  Program:  A  full-time  occupational  education  program  approved  under 
the  603  CMR  4.00  to  prepare  students  for  profitable  employment  in  agricultural, 
distributive,  allied  health,  vocational  home  economics,  technical,  trade  and  industrial 
occupations. 

Vocational  Evening  Practical  Arts  Program:  A  part-time  occupational  education  program 
approved  under  the  603  CMR  4.00,  usually  conducted  during  the  evening,  to  train  adults 
for  profitable  employment  in  household  and  other  practical  arts. 

Vocational  Evening  Program:  A  part-time  occupational  education  program  approved 
under  the  603  CMR  4.00,  usually  conducted  during  the  evening,  for  students  who  are  not 
members  in  any  other  instructional  program  to  prepare  them  for  profitable  employment  in 
agricultural,  distributive,  allied  health,  vocational  home  economics,  technical,  trade  and 
industrial  occupations. 


General  and  Regular  Day  Program  Reporting  Requirements 

Here  we  identify  reporting  requirements  for  students  in  general  and  regular  day  programs.  You 
will  find  the  general  method  for  calculating  full-time  equivalency  (FTE)  and  the  general  reporting 
requirements  for  FTE  membership.  The  section  also  discusses  reporting  requirements  for  pre- 
school and  kindergarten  membership,  as  well  as  the  requirements  for  supporting  student  data  that 
are  reported. 

10.03    GENERAL  AND  REGULAR  DAY  REQUIREMENTS  FOR  STUDENT 
ACCOUNTING  REPORTING  AND  DOCUMENTATION 

(1)  Each  school  district  shall  report  the  total  average  membership  in  the  following 
enrollment  categories:  regular  day,  special  education,  vocational  education,  transitional 
bilingual  education  and  adult  education. 

(2)  Except  as  provided  in  603  CMR  10.04  through  10.09,  membership  data  for  each 
enrollment  category  shall  be  calculated  for  each  student  on  a  full-time  equivalency  basis 
according  to  the  following  general  formula: 

Full-time  equivalency  = 

time  scheduled  for  program  per  week  X  days  in  membership 

length  of  school  week  length  of  school  year 

Throughout  603  CMR  10.00,  whenever  the  "length  of  individual  student  program  per 
week"  is  used  in  the  denominator  of  this  fraction  for  the  computation  of  full-time 
equivalency  for  transitional  bilingual  and  special  education  programs  for  students  who  are 
also  enrolled  in  additional  programs,  "length  of  school  week"  must  be  replaced  by  "length 
of  individual  student  program  per  week"  in  all  fractions  used  in  the  computations  for  the 
additional  programs. 

Throughout  603  CMR  10.00,  whenever  the  "length  of  school  year"  is  in  excess  of  185 
days,  180  days  shall  be  used  in  the  denominator  of  this  fraction  for  the  computation  of 
full-time  equivalency. 

(3)  The  full-time  equivalency  shall  be  computed  for  each  instructional  program  in  which 
the  student  is  enrolled. 

(4)  If  a  student  is  enrolled  in  a  simultaneous  program,  as  defined  in  603  CMR  10.02, 
his/her  average  membership  shall  be  reported  in  only  one  enrollment  category,  as  provided 
in  G.L.  c.70,  s.2. 

(5)  (a)  Membership  data  for  students  enrolled  in  regular  day  pre-school  and  kindergarten 
programs  shall  be  reported  on  a  full-time  equivalency  basis,  which  shall  be  computed 
using  the  following  formula: 


Full-time  equivalency  = 

hours  of  program  instruction  per  week     X  davs  in  membership 

length  of  individual  student  program  per  week  length  of  school  year 

(b)  Each  school  district  shall  report  regular  day  pre-school  and  kindergarten  full-time 
equivalency  membership  separately  from  all  other  regular  day  full-time  equivalency 
membership. 

(c)  Each  school  district  shall  also  report  the  average  daily  hours  of  instruction  for 
regular  day  pre-school  and  kindergarten  programs. 

(d)  The  Department  of  Education  will  convert  the  reported  full-time  equivalency 
membership  data  for  pre-school  and  kindergarten  consistent  with  G.L.  c.70,  s.2  to 
calculate  state  aid. 

(6)  Documentation  Requirements 

Each  school  district  shall  maintain  school  registers  and  student  census  cards  for  all 
students  to  support  reported  student  data,  except  where  otherwise  indicated  by  program 
area.  Each  school  district  shall  retain  the  records  referred  to  in  603  CMR  10.03  through 
10.20  for  seven  years  after  the  date  of  submission  to  the  Department  of  Education  of  the 
annual  End-of-Year  Pupil  and  Financial  Report.  The  records  involved  in  any  claim  or 
expenditure  which  has  been  questioned  by  a  Department  of  Education  audit  shall  be 
further  retained  until  resolution  of  any  such  audit  questions. 


Special  Education  Program  Reporting  Requirements 

Reporting  requirements  for  students  in  special  education  programs  are  identified  here.  We 
provide  you  with  the  methods  for  calculating  full-time  equivalency  for  different  prototypes, 
additional  requirements  for  reporting  pre-school  and  kindergarten  membership,  and  the  conditions 
under  which  students  in  some  prototypes  can  be  enrolled  for  more  than  185  days. 

10.04    STUDENT  ACCOUNTING.  REPORTING  AND  DOCUMENTATION 
REQUIREMENTS:  SPECIAL  EDUCATION  PROGRAMS 


(1)   Membership  data  for  special  education  programs  shall  be  reported  on  a  full-time 
equivalency  basis  according  to  the  formulas  applicable  to  each  prototype. 

(a)  Either  one  of  the  following  formulas  shall  be  used  in  computing  full-time 
equivalency  or  each  student  in  program  prototype: 

502. 1  Regular  day  program  with  modifications 

Full-time  equivalency  =       0. 1  X         days  in  membership 

length  of  school  year 
OR 

Full-time  equivalency  = 

hours  of  direct  special 

education  instruction  per  week  X  days  in  membership 

length  of  individual  student  length  of  school  year 

program  per  week 

i 

Note:  minutes  may  be  used  instead  of  hours 

(b)  The  following  formula  shall  be  used  in  computing  full-time  equivalency  for  each 
student  in  program  prototypes: 

502.2  Regular  education  program  with  no  more  than  25%  time  out  of  regular 
classroom 

502.3  Regular  education  program  with  no  more  than  60%  time  out  of  regular 
classroom 

502.4  Substantially  separate  program 

502.4  (i)  Substantially  separate  program  in  a  facility  other  than  a  public  school  regular 
education  facility 

Full-time  equivalency  = 

hours  of  direct  special 

education  instruction  per  week  X  days  in  membership 

length  of  individual  student  length  of  school  year 

program  per  week 
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(c)  The  following  formula  shall  be  used  in  computing  full-time  equivalency  for  each 
student  in  program  prototypes: 

502.5  Day  school  program 

502.6  Residential  school  program,  including  pre-school  residential  program 

Full-time  equivalency  =  days  in  membership 

length  of  school  year  (school  district) 

(d)  The  following  formula  shall  be  used  in  computing  full-time  equivalency  for  each 
student  in  program  prototype: 

502.7  Home,  hospital  and  regional  adolescent  program 

Full-time  equivalency  = 

hours  of  direct  special 

education  instruction  per  week  X  days  in  membership 

length  of  school  week  length  of  school  year 

No  regular  day  full-time  equivalency  shall  be  reported  for  a  student  while  enrolled  in 
prototype  502.7. 

(e)  The  following  formulas  shall  be  used  in  computing  full-time  equivalency  for  each 
student  in  program  prototype: 

502.8  Program  for  children  ages  3  and  4 

1 .  For  each  student  enrolled  in  a  program  for  12.5  hours  or  less  each  week: 

Full-time  equivalency  =       0.5  X  days  in  membership 

length  of  school  year 

2.  For  each  student  enrolled  in  a  program  for  more  than  12.5  hours  each  week: 

Full-time  equivalency  =       1.0  X  days  in  membership 

length  of  school  year 

(f)  The  following  formula  shall  be  used  in  computing  full-time  equivalency  for  each 
student  attending  private  school  completely  at  private  expense,  when  special  education 
is  being  provided  by  the  school  district  in  accordance  with  603  CMR  28.205: 

Full-time  equivalency  = 

hours  of  direct  special 

education  instruction  per  week  X  days  in  membership 

length  of  school  week  length  of  school  year 


(g)  Students  in  special  education  programs  may  be  enrolled  for  more  than  185  days 
(exclusive  of  weekends,  holidays  and  vacation  days)  if  the  student's  evaluation  TEAM 
has  determined  the  need  for  an  extended  year  special  education  program,  as  provided 
in  603  CMR  28.322.18. 

(h)  Membership  data  for  students  enrolled  in  special  education  kindergarten  programs 
shall  be  reported  on  a  full-time  equivalency  basis  according  to  the  following  formulas: 

1 .  For  each  kindergarten  student  enrolled  in  special  education  and  whose  length  of 
individual  program  per  week  is  more  than  12.5  hours,  full-time  equivalency  for 
special  education  shall  be  computed  by  using  the  appropriate  prototype  formula  in 
603  CMR  10.04. 

2.  For  each  kindergarten  student  enrolled  in  special  education  and  whose  length  of 
individual  program  per  week  is  12.5  hours  or  less,  full-time  equivalency  for  special 
education  shall  be  computed  by  using  the  appropriate  prototype  formula  in  603 
CMR  10.04  and  then  multiplying  the  result  by  0.5. 

(2)  Each  school  district  shall  report  special  education  pre-school  and  kindergarten  full- 
time  equivalency  membership  separately  from  all  other  special  education  program  full-time 
equivalency  membership. 

(a)  Each  school  district  shall  also  report  the  average  daily  hours  of  instruction  for 
special  education  pre-school  and  kindergarten  programs. 

(b)  The  Department  of  Education  will  convert  the  reported  full-time  equivalency 
membership  data  for  pre-school  and  kindergarten  consistent  with  G.L.  c.70,  s.2  to 
calculate  state  aid. 

(3)  Documentation  Requirements 

Each  school  district  shall  maintain  the  following  documentation  to  support  reported  student 
data  in  all  special  education  program  prototypes. 

(a)  A  current  signed  individualized  educational  plan  for  each  student,  which  meets  the 
requirements  of  603  CMR  28.322.0  and  323.0,  and  which  specifies  instructional  and 
related  service  personnel  and  the  number  of  hours  of  special  education  services  they 
provide,  shall  be  maintained. 

(b)  A  register  of  students  in  need  of  special  education  services  as  required  by  603 
CMR  28.300.0,  shall  be  maintained. 

(c)  In  addition,  for  program  prototype  502.7,  a  physician's  written  recommendation  of 
placement  is  required.  Signed  individualized  educational  plans  are  not  required  for 
programs  defined  as  Type  A  programs  under  603  CMR  28.502.7. 

(d)  In  addition,  for  program  prototype  502.8,  the  hours  of  the  student's  program  week 
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shall  be  specified  in  the  student's  individualized  educational  plan. 
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Vocational  Day  Education  Program  Reporting  Requirements 

This  part  shows  you  how  to  meet  reporting  requirements  for  students  in  vocational  day  education 
programs.  We  provide  methods  showing  you  how  to  compute  full-time  equivalency  for  students 
in  different  situations,  such  as  full-time  vocational  and  full-time  regular/part-time  vocational.  We 
also  include  requirements  for  documenting  student  data  that  are  reported. 

10.05    STUDENT  ACCOUNTING.  REPORTING  AND  DOCUMENTATION 
REQUIREMENTS:  VOCATIONAL  DAY  EDUCATION  PROGRAMS 

(1)  Membership  data  for  vocational  day  education  program  shall  be  reported  on  a  full-time 
equivalency  basis  according  to  the  applicable  formulas  below: 

(a)  The  following  formula  shall  be  used  in  computing  full-time  equivalency  for  each 
student,  including  post-graduates  and  post  secondary  students,  enrolled  full-time  in  an 
approved  vocational  day  education  program: 

Full-time  equivalency  =  days  in  membership 

length  of  school  year 

(b)  The  following  formula  shall  be  used  in  computing  vocational  education  full-time 
equivalency  for  each  student  enrolled  full-time  in  a  regular  day  program  and  also 
enrolled  in  an  approved  vocational  education  program  in  either  the  same  or  a  separate 
school  district  after  the  close  of  the  regular  school  day  (shop  courses  only): 

Full-time  equivalency  =       0.5  X         days  in  membership 

length  of  school  year 

Regular  day  program  full-time  equivalency  for  each  student  in  this  program  shall  be 
computed  by  the  appropriate  school  district  under  603  CMR  10.03. 

(c)  The  following  formula  shall  be  used  in  computing  vocational  education  full-time 
equivalency  for  each  student  enrolled  half-time  in  an  approved  vocational  education 
program  regardless  of  whether  or  not  the  student  is  also  enrolled  half-time  in  a  regular 
day  program  in  either  the  same  or  a  separate  school  district: 

Full-time  equivalency  =       0.5  X         days  in  membership 

length  of  school  year 

Regular  day  program  full-time  equivalency  for  each  student  in  this  program  shall  be 
computed  by  the  appropriate  school  district  under  603  CMR  10.03. 

(2)  Documentation  Requirements 

Each  school  district  shall  maintain  the  following  documentation  to  support  reported 
student  data  in  all  vocational  programs: 

(a)  A  vocational  education  roster  identifying  the  students  and  the  amount  of  time 

12 


spent  in  the  program(s)  by  program  type. 

(b)  Approval  of  the  program(s)  in  writing  by  the  Department  of  Education,  in 
accordance  with  603  CMR  4.03(5). 
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Vocational  Evening  and  Apprenticeship  Program  Reporting  Requirements 

This  section  talks  about  reporting  requirements  for  students  in  vocational  evening,  adult  evening 
practical  arts  and  apprenticeship  programs.  You  are  shown  how  to  calculate  full-time  equivalency 
and  how  to  meet  requirements  for  documenting  student  data  that  you  report. 

10.06    STUDENT  ACCOUNTING.  REPORTING  AND  DOCUMENTATION 

REQUIREMENTS:  VOCATIONAL  EVENING.  ADULT  EVENING  PRACTICAL 


ARTS  AND  APPRENTICESHIP  PROGRAMS 

(1)  Membership  data  for  approved  vocational  evening,  adult  evening  practical  arts,  and 
apprenticeship  programs  shall  be  reported  on  a  full-time  equivalency  basis,  which  shall  be 
computed  using  the  following  formula: 

Full-time  equivalency  =  davs  in  membership 

length  of  school  year 

(2)  Documentation  Requirements 

Each  school  district  shall  maintain  the  following  documentation  to  support  reported 
student  data  in  these  programs: 

(a)  A  roster  identifying  the  students  enrolled  and  the  amount  of  time  spent  in  the 
program(s)  by  program  type. 

(b)  Approval  of  the  program(s)  in  writing  by  the  Department  of  Education,  in 
accordance  with  603  CMR  4.03(5). 
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Transitional  Bilingual  Education  Program  Reporting  Requirements 

Here  you  are  shown  how  to  meet  reporting  requirements  for  students  in  transitional  bilingual 
education  programs.  We  show  you  how  to  compute  full-time  equivalency,  and  we  identify 
additional  requirements  for  reporting  membership  in  pre-school,  kindergarten  and  summer 
programs    The  section  also  includes  documentation  requirements  for  supporting  reported  student 
data. 

10  07    STUDENT  ACCOUNTING  REPORTING  AND  DOCUMENTATION 

REOI JIREMENTS:  TRANSITIONAL  BILINGUAL  EDUCATION  PROGRAMS 


(1)  Membership  data  for  approved  transitional  bilingual  education  programs  shall  be 
reported  on  a  full-time  equivalency  basis,  which  shall  be  computed  using  the  following 
formula: 

Full-time  equivalency  = 

hours  of  direct  transitional  bilingual 

education  instruction  per  week  X  davs  in  membership 

length  of  individual  student  length  of  school  year 

program  per  week 

(2)  Membership  data  for  students  enrolled  in  approved  pre-school  and  kindergarten 
transitional  bilingual  education  programs  shall  be  reported  on  a  full-time  equivalency  basis, 
which  shall  be  computed  using  the  following  formula: 

Full-time  equivalency  = 

hours  of  direct  transitional  bilingual 

education  instruction  per  week  X  days  in  membership 

length  of  individual  student  length  of  school  year 

program  per  week 

(a)  Each  school  district  shall  report  transitional  bilingual  education  pre-school  and 
kindergarten  full-time  equivalency  membership  separately  from  all  other  transitional 
bilingual  education  program  full-time  equivalency  membership. 

(b)  Each  school  district  shall  also  report  the  average  daily  hours  of  instruction  for 
approved  transitional  bilingual  education  pre-school  and  kindergarten  programs. 

(c)  The  Department  of  Education  will  convert  the  reported  full-time  equivalency 
membership  data  for  pre-school  and  kindergarten  consistent  with  G.L.  c.70,  s.2,  as 
amended,  to  calculate  state  aid. 

(3)  Documentation  Requirements 

Each  school  district  shall  maintain  the  following  documentation  to  support  reported 
student  data  in  all  approved  transitional  bilingual  education  programs: 
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(a)  A  transitional  bilingual  education  roster  identifying  the  students  and  the  amount  of 
time  spent  in  the  program. 

(b)  Approval  of  the  program(s)  in  writing  by  the  Department  of  Education,  in 
accordance  with  603  CMR  14. 1 1(7). 

(4)  Membership  data  for  the  approved  transitional  bilingual  summer  education  program 
shall  be  reported  on  a  full-time  equivalency  basis,  which  shall  be  computed  using  the 
following  formula: 


Full-time  equivalency  =  days  in  membership 

length  of  program 

(a)  Membership  data  for  an  approved  transitional  bilingual  summer  education  program 
shall  be  reported  separately. 

(b)  A  transitional  bilingual  summer  education  roster  identifying  the  students  shall  be 
maintained  by  the  school  district. 
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Adult  Education  and  Other  Regular  Program  Reporting  Requirements 

You  will  find  here  reporting  requirements  for  students  in  adult  education,  regular  evening,  adult 
civic  education,  regular  vacation  and  junior  college  programs.  We  give  you  the  method  for 
calculating  full-time  equivalency  and  requirements  for  documenting  student  data. 

1008    STUDENT  ACCOUNTING.  REPORTING  AND  DOCUMENTATION 

REQUIREMENTS:   ADULT  EDUCATION.  REGULAR  EVENING.  ADULT  CIVIC 


EDUCATION.  REGULAR  VACATION  AND  JUNIOR  COLLEGE  PROGRAMS 


( 1 )  Membership  data  for  adult  education,  regular  evening,  adult  civic  education,  regular 
vacation,  and  junior  college  programs  shall  be  reported  on  a  full-time  equivalency  basis, 
which  shall  be  computed  using  the  following  formula: 

Full-time  equivalency  =  days  in  membership 

length  of  program 

(2)  Documentation  Requirements 

Each  school  district  shall  maintain  rosters  to  support  reported  student  data  in  adult 
education,  regular  evening,  adult  civic  education,  regular  vacation  or  junior  college 
programs.  The  roster  shall  identify  the  students  and  the  amount  of  time  spent  in  the 
program(s)  by  program  type. 
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Reporting  Requirements  for  Students  in  Foster  or  Group  Homes 

Here  we  identify  reporting  requirements  for  students  in  foster  or  group  homes  under  the  control 
of  the  Department  of  Social  Services  which  are  located  outside  the  district  where  the  student 
resides.  You  need  to  compute  full-time  equivalency  using  the  appropriate  methods  provided  in 
previous  sections.  The  Department  of  Education  will  verify  the  eligibility  of  these  students  with 
appropriate  state  agencies. 

10.09    STUDENT  ACCOUNTING.  REPORTING  AND  DOCUMENTATION 

REOI JTREMENTS:   STUDENTS  IN  FOSTER  OR  GROUP  HOMES  UNDER  THE 
CONTROL  OF  THE  DEPARTMENT  OF  SOCIAL  SERVICES  WHERE  SUCH 
FOSTER  OR  GROUP  HOMES  ARE  LOCATED  IN  A  SCHOOL  DISTRICT  OTHER 
THAN  THE  SCHOOL  DISTRICT  WHERE  THE  STUDENT'S  PARENTf S^  OR 
LEGAL  GUARDIANfS^  RESIDES 

(1)  Names,  program(s)  and  membership  data  for  these  students  shall  be  reported  on  a  full- 
time  equivalency  basis,  computing  full-time  equivalency  for  each  student  according  to  603 
CMR  10.03  through  10.07  as  applicable,  on  forms  provided  by  the  Department  of 
Education.  The  Department  of  Education  will  collect  this  information  in  accordance  with 
603  CMR  23.07(4). 

(2)  The  Department  of  Education  shall  verify  the  eligibility  of  students  reported  under  603 
CMR  10.09(1)  with  the  appropriate  state  agency. 

(3)  Membership  data  for  these  students  shall  not  be  reported  under  603  CMR  10.09  but 
instead  shall  be  reported  as  tuitioned  in  if  the  school  district  has  received  tuition  payment 
from  another  city,  town,  school  district  or  other  state  agency. 
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Reporting  Requirements  for  Low  Income  Students 

Here  you  will  find  reporting  requirements  for  low  income  students,  and  for  low  income  students 
who  receive  expanded  program  services. 

10  10    STUDENT  ACCOUNTING.  REPORTING  AND  DOCUMENTATION 
REQUIREMENTS:  LOW  INCOME  STUDENTS 

(1)  A  child  who  meets  the  eligibility  standards  for  free  or  reduced  cost  lunches  based  on 
the  eligibility  guidelines  of  the  federal  government  under  42  U.S.C.  1758  shall  be  reported 
as  a  low  income  student. 

(2)  A  student  who  receives  expanded  program  services  shall  be  reported  as  a  member  of 
the  program.  The  membership  in  the  program  shall  be  the  number  of  such  students  and  not 
the  full-time  equivalency  membership. 
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10.11    (RESERVED^ 
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General  Requirements  for  Financial  Reporting  and  Documentation 

This  section  shows  you  how  to  meet  general  requirements  for  reporting  financial  data.  We 
specify  individual  items  you  should  include  when  reporting  direct  costs,  indirect  costs  and  other 
costs    Direct  costs  must  be  reported  by  program,  grade  level  and  prototype.  We  also  include 
requirements  for  documenting  financial  data  which  you  report. 

10.12    GENERAL  REQUIREMENTS  FOR  FINANCIAL  REPORTING  AND 
DOCUMENTATION 

(1)  Each  school  district  shall  report  expenditures  as  required  in  the  annual  Department  of 
Education  End-of-Year  Pupil  and  Financial  Report  in  accordance  with  G.L.  c.72,  s.3. 

(2)  For  the  purpose  of  603  CMR  10.00,  the  term  "Direct  Costs"  shall  include: 

2100  -  Supervision 

2300  -  Teaching 

2400  -  Textbooks 

2700  -  Guidance  Services 

2800  -  Psychological  Services 

Direct  costs  shall  be  reported  by  program,  grade  level  and,  where  appropriate,  prototype. 
When  necessary,  costs  shall  be  prorated  based  on  acceptable  accounting  principles. 

(3)  For  the  purpose  of  603  CMR  10.00,  the  term  "Indirect  Costs"  shall  include: 

1 100  -  School  Committee 

1 200  -  Superintendent's  Office 

2200  -  Principal's  Office 

2500  -  Library  Services 

2600  -  Audio- Visual  Programs 

2900  -  Educational  TV 

3100- Attendance 

3200  -  Health  Services 

3400  -  Food  Services 

3510- Athletics 

3520  -  Other  Student  Activities 

41 10  -  Custodial  Services 

4120 -Heating 

4130  -  Utility  Services 

4210  -  Maintenance  of  Grounds 

4220  -  Maintenance  of  Buildings 

4230  -  Maintenance  of  Equipment 

4300  -  Extraordinary  Maintenance 

5100  -  Employees*  Retirement  Program 

5200  -  Insurance  Services 

5250  -  Insurance  for  Retired  School  Employees 

5300  -  Rental/Lease  of  Land,  Buildings,  and  Equipment 
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5400  -  Debt  Services  for  Current  Loans/Interest 
5500  -  Other  Fixed  Charges  Programs 

Indirect  costs  shall  be  reported  in  total  by  each  school  district  for  each  indirect  cost 
category. 

(4)  For  the  purpose  of  603  CMR  10.00,  the  term  "Other  Costs"  shall  include: 

3300  -  Student  Transportation  (refer  to  603  CMR  10.19) 

6200  -  Civic  Activities 

6300  -  Recreation  Services 

6800  -  Health  Services  to  Non-Public  Schools 

6900  -  Transportation  Services  to  Non-Public  Schools 

7100  -  Acquisition  and  Improvement  of  Site 

7200  -  Acquisition  and  Improvement  of  Buildings 

7300  -  Acquisition  and  Improvement  of  Equipment 

7400  -  Replacement  of  Equipment 

7500  -  Acquisition  of  Motor  Vehicles 

7600  -  Replacement  of  Motor  Vehicles 

8100  -  Long  Term  Debt  Retirement/School  Construction 

8200  -  Long  Term  Debt  Service/School  Construction 

8300  -  Long  Term  Debt  Retirement/Educational  Expenditures 

8400  -  Long  Term  Debt  Service/Educational  Expenditures 

8500  -  Long  Term  Debt  Retirement/Other 

8600  -  Long  Term  Debt  Service/Other 

9100  -  Programs  with  Other  Districts  in  Massachusetts 

9200  -  Programs  with  Districts  in  Other  States 

9300  -  Programs  with  Non-Public  Schools 

9400  -  Payments  to  Collaborates 

9500  -  Assessment  Payments  to  Regional  School  Districts 

Other  costs  shall  be  reported  as  required  in  the  annual  End-of-Year  Pupil  and  Financial 
Report. 

(5)  Documentation  Requirements. 

Each  school  district  in  support  of  reported  financial  data  shall  maintain  books  of  original 
entry,  general  and  subsidiary  ledgers,  related  accounting  records,  and  as  appropriate, 
memorandum  records,  work  sheets,  supporting  cost  allocations  and  computations,  payroll 
and  expenditure  warrants,  written  contracts,  staff  logs  (specifying  name  and  period  and 
type  of  service),  appointment  books,  evidence  of  teaching  credentials  or  approval  by 
programs,  teaching  schedules,  cancelled  checks  and  paid  invoices.  The  Department  of 
Education  has  the  authority  to  examine  all  such  documentation.  Each  school  district  shall 
retain  the  records  referred  to  in  603  CMR  10.03  through  10.20  for  seven  years  after  the 
date  of  submission  to  the  Department  of  Education  of  the  annual  End-of-Year  Pupil  and 
Financial  Report.  The  records  involved  in  any  claim  or  expenditure  which  has  been 
questioned  by  a  Department  of  Education  audit  shall  be  further  retained  until  resolution  of 
any  such  audit  questions. 
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Financial  Reporting  and  Documentation  Requirements  for  Special  Education  Programs 

Requirements  for  reporting  and  documenting  financial  data  for  special  education  programs  are 
described  here.  We  include  requirements  for  supervisory  services,  teaching  services,  textbooks 
and  equipment,  guidance  services,  psychological  services,  TEAM  evaluations,  recreation 
programs,  and  tuition. 

10.13    FINANCIAL  REPORTING  AND  DOCUMENTATION  REQUIREMENTS:   SPECIAL 
EDUCATION  PROGRAMS 


(1)  2100  -  Supervisory  Services 

(a)  The  salary  of  a  full-time  special  education  administrator  shall  be  reported  in  total. 

(b)  The  salary  of  an  administrator  who  has  part-time  supervisory  responsibilities  for 
special  education  shall  have  a  portion  allocated  to  special  education  supervision 
according  to  the  following  fraction: 

time  spent  in  special  education  supervision 
time  spent  in  all  programs 

(c)  The  salary  and  related  costs  of  a  director  of  pupil  personnel  services  who  performs 
the  functions  of  a  special  education  administrator  in  a  school  district  without  a  special 
education  administrator  shall  have  a  portion  allocated  to  special  education  supervision 
according  to  either  one  of  the  following  fractions: 

special  needs  personnel  in  pupil  personnel  services 
total  personnel  in  pupil  personnel  services 

OR 

time  spent  in  special  education  supervision 
total  time  spent  in  pupil  personnel  services 

(d)  The  salaries  and  related  costs  of  a  special  education  curriculum  director  and  other 
special  education  supervisory  personnel  shall  have  a  portion  allocated  to  special 
education  supervision  according  to  the  following  fraction: 

time  spent  in  special  education  supervision 
total  time  spent  in  all  functions 

(2)  2300  -  Teaching  Services 

(a)  The  salaries  of  teachers  who  are  certified  in  special  education  or  have  received 
interim  approval  or  prior  waiver  and  who  directly  and  exclusively  serve  students  with 
individualized  educational  plans  shall  be  reported  in  total. 

(b)  The  salaries  of  teachers  described  in  603  CMR  10.13(2)(a)  who  serve  students 
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with  individualized  educational  plans  on  a  part-time  basis  (e.g.,  part-time  special 
education  and  part-time  regular  education)  shall  have  a  portion  allocated  to  special 
education  teaching  services  according  to  the  following  fraction: 

time  spent  in  special  education 
time  spent  in  all  programs 


(c)  The  salaries  of  teachers  described  in  603  CMR  10. 13(2)(a)  not  reported  under  603 
CMR  10. 13(6)(e)  shall  be  reported  regardless  of  whether  they  are  directly  serving 
students  or  conferring  with  teachers  who  are  providing  service  to  students  in  special 
education  programs. 

(d)  Salaries  of  teachers  providing  regular  day  classroom  instruction  may  not  be 
reported  in  full  or  in  part  under  special  education. 

(e)  Salaries  of  physical  education  teachers  may  be  reported  under  special  education 
only  when  special  physical  education  services  are  specified  in  the  individualized 
educational  plan  and  the  specialized  services  are  not  available  to  students  in  a  regular 
education  program.  The  teacher's  salary  shall  be  allocated  in  accordance  with  the 
fraction  in  603  CMR  10. 13(2)(b). 

(f)  Remedial  services  may  not  be  reported  as  a  special  education  expenditure. 

(g)  Salaries  of  all  teacher  aides  who  work  under  the  direct  supervision  of  certified 
special  education  teachers  shall  be  reported  by  allocating  the  teacher  aide's  salary  in 
accordance  with  the  fraction  in  603  CMR  10. 13(2)(b). 

(h)  Expenditures  for  consultants  retained  specifically  for  Chapter  766  programs, 
evaluation,  staff  training/development,  curriculum  development  and  other  activities 
related  to  special  education  shall  be  reported.  Such  reported  expenditures  shall  be 
supported  by  written  contracts  or  similar  documentation. 

(i)  Salaries  of  teachers  for  the  time  they  are  delivering  services  to  students  in 
prototype  502.7  shall  be  reported  according  to  the  following  fraction: 

time  spent  in  home/hospital  instruction 
time  spent  in  all  programs 

(3)  2400  -  Textbooks  and  Equipment 

(a)  Textbook  expenditures  shall  be  reported  for  textbooks  related  to  the  individualized 
educational  plan  of  the  special  education  student  only  when  the  textbooks  differ  from 
those  available  in  the  regular  education  program. 

(b)  All  expenditures  for  equipment  purchased  and  used  exclusively  for  students  with 
special  needs  shall  be  reported.  This  includes  original  or  replacement  equipment  used 
only  for  special  education  (such  as  a  brailler)  that  is  part  of  a  student's  individualized 
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educational  plan. 

(c)  Documentation  Requirements.  Each  school  district  shall  maintain  all  appropriate 
documentation  described  in  603  CMR  10.12(5)  in  support  of  reported  special 
education  equipment  expenditures. 

(4)  2700  -  Guidance  Services,  including  Certified  School  Adjustment  Counselors  and 
School  Social  Workers 

(a)  Salaries  of  guidance  personnel  may  be  reported  under  special  education  only  when 
the  services  provided  by  such  personnel  meet  the  following  conditions: 

( 1 )  specified  in  the  individualized  educational  plan; 

(2)  limited  to  those  services  and  conditions  listed  under  603  CMR  28.503. 1(h); 

(3)  delivered  by  a  school  adjustment  counselor  or  school  social  worker;  and 

(4)  delivered  in  a  manner  or  setting  unavailable  to  students  in  a  regular  education 
program. 

(b)  The  salaries  of  guidance  personnel  and  related  costs  shall  have  a  portion  allocated 
to  special  education  guidance  services  according  to  the  following  fraction: 

time  spent  in  special  education 
time  spent  in  all  programs 

(5)  2800  -  Psychological  Services 

(a)  Salaries  of  psychological  personnel  may  be  reported  under  special  education  only 
when  the  services  provided  by  such  personnel  are  specified  in  the  individualized 
educational  plan  and  are  delivered  to  a  special  education  student(s)  in  a  manner  or 
setting  unavailable  to  students  in  a  regular  education  program.  The  salaries  of 
psychological  personnel  and  related  costs  shall  have  a  portion  allocated  to  special 
education  psychological  services  according  to  the  following  fraction: 

time  spent  in  special  education 
time  spent  in  all  programs 

(b)  The  costs  of  contracted  services  for  physicians,  outside  psychologist  and  other 
members  of  a  TEAM  evaluation  or  providers  of  services  specified  in  an  individualized 
educational  plan  shall  be  reported,  provided  that  the  expenditure  is  supported  by  a  paid 
invoice  and  the  cost  is  allocated  to  a  particular  TEAM  evaluation  or  service. 

(6)  TEAM  Evaluation  Costs 

(a)  Only  those  costs  incurred  after  a  referral  for  evaluation  has  been  consented  to  by  a 
parent  and  before  the  acceptance  of  an  individualized  educational  plan,  a  finding  of  no 
need  for  special  education  services  or  the  completion  of  a  hearing,  pursuant  to  603 
CMR  28  402  shall  be  reported  as  TEAM  evaluation  costs. 
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(b)  The  costs  of  all  staff  who  participate  in  a  TEAM  evaluation,  except  regular 
education  teachers,  shall  be  reported  for  that  portion  of  their  time  spent  in  TEAM 
evaluation  activities. 

(c)  The  costs  of  independent  evaluations  conducted  in  accordance  with  603  CMR 
28.00  shall  be  reported  in  total. 

(d)  Costs  of  substitute  teachers  incurred  while  the  regular  day  classroom  teacher  is 
participating  in  the  TEAM  evaluation  process  may  be  reported  in  total. 

(e)  Salary  expenditures  for  special  education  teachers  and  staff,  other  than  regular 
education  teachers,  participating  in  the  TEAM  evaluation  process  as  defined  in  603 
CMR  28.3 11.0,  shall  be: 

(1)  computed  on  an  hourly  basir;  and 

(2)  deducted  from  that  teacher's  or  staffs  salary  prior  to  reporting  his/her  salary  or 
computing  salary  expenditures  by  prototype. 

(f)  All  TEAM  evaluation  costs  shall  be  allocated  to  an  identifiable  TEAM  evaluation. 
The  total  number  of  full  and  intermediate  TEAM  evaluations  shall  be  reported. 
Personnel  assigned  full-time  to  the  TEAM  evaluation  process  shall  document  their 
time  by  keeping  a  written  log  of  all  students  in  whose  TEAM  evaluations  they  were 
involved. 

(g)  No  expenditure  reported  under  a  TEAM  evaluation  shall  be  reported  in  any  other 
cost  category. 

(7)  Annual  Review  Costs 

Annual  review  costs  are  to  be  reported  as  special  education  instructional  costs  and 
allocated  to  the  prototype  in  which  the  student  is  being  served.  The  same  principles 
that  apply  to  allocation  of  time  for  TEAM  evaluations  shall  be  used  to  report 
expenditures  for  annual  reviews. 

(8)  Screening  Costs 

The  costs  of  early  childhood  screening,  kindergarten  screening  and  special  education 
screening  of  new  students  shall  be  reported  separately  and  are  not  to  be  included  in 
TEAM  evaluation  costs.  The  same  principles  that  apply  to  allocation  of  time  for 
TEAM  evaluations  shall  be  used  to  report  expenditures  for  screening. 

(9)  9000  -  Tuition 

(a)  Total  tuition  expenditures  by  school  districts  for  special  education  students  shall  be 
reported  by  prototype.  Tuitions  in  prototypes  502.5  and  502.6  are  set  by  the  Rate 
Setting  Commission  and  cannot  be  exceeded.  Retroactive  rates  approved  by  the  Rate 
Setting  Commission  shall  be  reported  in  the  year  in  which  they  are  paid. 
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(b)  Documentation  Requirements    Each  school  district  shall  maintain  all 
documentation  required  under  603  CMR  10.04(3)  and  10.12(5)  in  support  of  reported 
special  education  tuition  expenditures.  In  addition,  each  school  district  shall  maintain 
signed  individualized  educational  plans  as  required  in  603  CMR  10.04(3). 

(10)  All  expenditures  by  a  school  district  for  special  education  students  attending  private 
schools  at  private  expense  shall  be  reported  separately. 
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Financial  Reporting  and  Documentation  Requirements  for  Vocational  Programs 

In  this  section  we  discuss  requirements  for  reporting  and  documenting  financial  data  for 
vocational  education  programs.  You  will  find  requirements  for  supervisory  services,  teaching 
services,  textbooks  and  equipment,  guidance  services,  psychological  services,  buildings,  and 
tuition. 

10.14    FINANCIAL  REPORTING  AND  DOCUMENTATION  REQUIREMENTS 

VOCATIONAL  DAY.  VOCATIONAL  EVENING.  ADULT  EVENING  PRACTICAL 
ARTS  AND  APPRENTICESHIP  PROGRAMS 

(1)2100  -  Supervisory  Services 

(a)  The  salary  of  a  full-time  vocational  educational  supervisor  shall  be  reported  in 
total. 

(b)  The  salaries  of  instructional  personnel  who  have  part-time  supervisory 
responsibilities  for  vocational  education  shall  have  a  portion  allocated  to  vocational 
education  supervision  according  to  the  following  fraction: 

time  spent  in  vocational  education  supervision 
time  spent  in  all  programs 

(2)  2300  -  Teaching  Services 

(a)  The  salaries  of  approved  teachers  who  are  teaching  in  a  vocational  education 
program  shall  be  reported  in  total. 

(b)  The  salaries  of  teachers  who  are  not  subject  to  approval  by  the  Department  of 
Education  and  who  are  teaching  academic  subjects  in  an  approved  vocational 
education  program  shall  be  allocated  to  vocational  education  teaching  services 
according  to  either  of  the  following  fractions: 

time  spent  in  vocational  education 
time  spent  in  all  programs 

OR 

number  of  students  he/she  teaches  in  vocational  education  programs 
total  number  of  his/her  students 

(3)  2400  -  Textbooks  and  Equipment 

All  expenditures  for  textbooks  and  instructional  equipment  in  an  approved  vocational 
program,  including  expenditures  for  academic  textbooks  issued  in  an  approved  vocational 
education  program  in  a  comprehensive  high  school,  shall  be  reported. 
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(4)  2700  -  Guidance  Services 

(a)  In  schools  providing  approved  vocational  education  programs  exclusively,  all 
expenditures  for  guidance  services  shall  be  reported  as  vocational  expenditures,  except 
those  reported  as  special  education  or  transitional  bilingual  education  expenditures 
consistent  with  603  CMR  10.13  and  10.15. 

(b)  In  all  other  schools  with  an  approved  vocational  education  programs(s),  all 
expenditures  for  guidance  services  shall  be  reported  according  to  the  following 
fraction: 

number  of  students  in  vocational  education  programs 
total  number  of  students 

OR 

time  spent  with  students  in  vocational  education  programs 
total  time  spent  with  all  students 

(5)  2800  -  Psychological  Services 

(a)  In  schools  providing  approved  vocational  education  programs  exclusively,  all 
expenditures  for  psychological  services  shall  be  reported  as  vocational  education 
expenditures,  except  those  reported  as  special  education  or  transitional  bilingual 
education  expenditures  education  consistent  with  603  CMR  10.13  and  10.15. 

(b)  In  all  other  schools  with  an  approved  vocational  education  program(s),  all 
expenditures  for  psychological  services  shall  be  reported  according  to  the  following 
fraction: 

number  of  students  in  vocational  educational  programs 
total  number  of  students 

OR 

time  spent  with  students  in  vocational  educational  programs 
total  time  spent  with  all  students 

(c)  Psychological  services  shall  not  be  reported  for  vocational  evening,  adult  evening 
practical  arts,  and  apprenticeship  programs. 

(6)  7200  -  Acquisition  and  Improvement  of  Buildings 

Any  building  acquisition  or  improvement  that  is  directly  attributable  to  an  approved 
vocational  education  program  shall  be  reported. 
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(7)  9000  -  Tuition 

Total  tuition  expenditures  by  school  districts  for  students  in  approved  vocational 
education  programs  shall  be  reported. 

(8)  Documentation  Requirements 

Each  school  district  shall  maintain  all  documentation  required  under  603  CMR  10.05(2) 
and  10. 12(5)  in  support  of  reported  vocational  education  expenditures.  In  addition,  each 
school  district  shall  maintain  written  program  approvals  and  written  approval  of  tuition 
placements  from  the  Department  of  Education,  as  required  in  603  CMR  4. 12(2).  The 
reported  tuition  expenditures  must  not  exceed  the  rates  approved  each  year  by  the 
Department  of  Education. 
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Financial  Reporting  and  Documentation  Requirements  for  Transitional  Bilingual 
Education  Programs 

This  pan  addresses  requirements  for  reporting  and  documenting  financial  data  for  transitional 
bilingual  education  programs.  We  identify  requirements  for  supervisory  services,  teaching 
services,  textbooks  and  equipment,  guidance  services,  psychological  services,  civic  activities, 
programs  with  other  districts  in  Massachusetts,  and  summer  programs. 

1015    FINANCIAL  REPORTING  AND  DOCUMENTATION  REQUIREMENTS 
TRANSITIONAL  BILINGUAL  EDUCATION  PROGRAMS 

(1)  2100  -  Supervisory  Services 

(a)  The  salary  of  a  full-time  transitional  bilingual  education  project  director,  supervisor 
or  teacher  in  charge,  in  accordance  with  G.L.c.71  A,  s.8,  shall  be  reported  in  total. 

(b)  The  salary  of  a  project  director,  supervisor  or  teacher  in  charge  who  has  part-time 
supervisory  responsibilities  for  transitional  bilingual  education  shall  have  a  portion 
allocated  as  transitional  bilingual  education  supervisory  services  according  to  the 
following  fraction: 

time  spent  in  transitional  bilingual  education  supervision 
time  spent  in  all  programs 

(2)  2300  -  Teaching  Services 

(a)  The  salaries  of  full-time  transitional  bilingual  education  teachers  and  English  as  a 
second  language  teachers  who  are  certified  or  who  have  a  prior  waiver  and  are  working 
in  approved  transitional  bilingual  education  programs  shall  be  reported  in  total. 

(b)  The  salaries  of  part-time  transitional  bilingual  education  teachers  and  part-time 
English  as  a  second  language  teachers  described  in  603  CMR  10. 1 5(2)(a)  in  approved 
transitional  bilingual  education  programs  shall  have  a  portion  allocated  as  transitional 
bilingual  education  teaching  services  according  to  the  following  fraction: 

time  spent  in  transitional  bilingual  education 
time  spent  in  all  programs 

(c)  The  salaries  of  teacher  aides  working  full  or  part-time  under  the  supervision  of  a 
certified  transitional  bilingual  education  or  English  as  a  second  language  teacher  shall 
have  a  portion  allocated  as  transitional  bilingual  education  teaching  services  according 
to  the  following  fraction: 

time  spent  in  transitional  bilingual  education 
time  spent  in  all  programs 

(d)  Expenditures  for  consultants  retained  specifically  for  transitional  bilingual 
education  evaluation,  staff  training/development,  curriculum  development  and  other 
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activities  related  to  transitional  bilingual  education  shall  be  reported.  Reported 
expenditures  shall  be  supported  by  written  contracts  or  similar  documentation. 

(3)  2400  -  Textbooks  and  Equipment 

Expenditures  for  textbooks  and  instructional  equipment  used  by  transitional  bilingual 
education  students  in  transitional  bilingual  education  shall  be  reported. 

(4)  2700  -  Guidance  Services 

In  all  schools  with  an  approved  transitional  bilingual  education  program(s),  all 
expenditures  for  guidance  service  shall  be  reported  according  to  the  following  fraction: 

number  of  students  in  transitional  bilingual  education  program 
total  number  of  students 

OR 

time  spent  with  students  in  transitional  bilingual  education  program 
total  time  spent  with  all  students 

(5)  2800  -  Psychological  Services 

In  all  schools  with  an  approved  transitional  bilingual  education  program(s),  all 
expenditures  for  psychological  services  shall  be  reported  according  to  the  following 
fraction: 

number  of  students  in  transitional  bilingual  education 
total  number  of  students 

OR 

time  spent  with  students  in  transitional  bilingual  education  program 
total  time  spent  with  all  students 

6)   6200  -  Civic  Activities 

Expenditures  directly  attributable  to  Parent  Advisory  Councils  under  an  approved 
transitional  bilingual  education  program  shall  be  reported. 

(7)  9100  -  Programs  with  Other  Districts  in  Massachusetts 

Each  school  district  shall  report  all  tuition  expenditures  for  students  in  approved 
transitional  bilingual  education  programs  in  other  Massachusetts  school  districts  according 
to  the  following  fraction: 

time  spent  in  transitional  bilingual  education 
time  spent  in  all  programs 
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(8)  Approved  Transitional  Bilingual  Summer  Education  Program 

All  staff,  equipment,  materials,  supplies  and  facility  costs  associated  with  an  approved 
transitional  bilingual  summer  education  program(s)  shall  be  reported  in  full. 

(9)  Documentation  Requirements 

Each  school  district  shall  maintain  all  documentation  required  under  603  CMR  10.07(3), 
10.07(4)  and  10.12(5). 
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Financial  Reporting  and  Documentation  Requirements  for  Expanded  Programs  for  Low 
Income  Students 

Here  we  present  requirements  for  reporting  and  documenting  financial  data  for  expanded 
programs  for  low  income  students.  Requirements  are  included  for  supervisory  services,  teaching 
services,  textbooks  and  equipment,  guidance  services,  and  psychological  services. 

10.16    FINANCIAL  REPORTING  AND  DOCUMENTATION  REQUIREMENTS: 
EXPANDED  PROGRAMS  FOR  LOW  INCOME  STUDENTS 

(1)  2100  -  Supervisory  Services 

(a)  The  salary  of  a  full-time  project  director,  supervisor  or  teacher  in  charge  shall  be 
reported  in  total. 

(b)  The  salary  of  a  project  director,  supervisor  or  teacher  in  charge  who  has  part-time 
supervisory  responsibilities  for  expanded  programs  shall  have  a  portion  allocated  as 
expanded  program  supervisory  services  according  to  the  following  fraction: 

time  spent  in  expanded  program  supervision 
time  spent  in  all  programs 

(2)  2300  -  Teaching  Services 

(a)  The  salaries  of  teachers  who  are  certified  or  who  have  a  prior  waiver  and  are 
working  full-time  in  expanded  programs  shall  be  reported  in  total. 

(b)  The  salaries  of  teachers  who  are  certified  or  who  have  a  prior  waiver  and  are 
working  part-time  in  expanded  programs  shall  have  a  portion  allocated  as  expanded 
program  teaching  services  according  to  the  following  fraction: 

time  spent  in  expanded  program  teaching 
time  spent  in  all  programs 

(c)  Salaries  of  teacher  aides  working  full  or  part-time  under  the  supervision  of  a 
certified  teacher  in  an  expanded  program  shall  have  a  portion  allocated  as  expanded 
program  teaching  services  according  to  the  following  fraction: 

time  spent  in  expanded  program  teaching 
time  spent  in  all  programs 

(d)  Expenditures  for  consultants  retained  specifically  for  expanded  program 
evaluation,  curriculum  development  and  other  activities  related  to  expanded  programs 
shall  be  reported.  Such  reported  expenditures  shall  be  supported  by  written  contracts 
or  similar  documentation. 
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(3)  2400  -  Textbooks  and  Equipment 

Expenditures  for  textbooks  and  instructional  equipment  used  exclusively  for  expanded 
programs  and  not  for  regular  education  programs  shall  be  reported. 

(4)  2700  -  Guidance  Services 

In  all  schools  with  expanded  programs,  all  expenditures  for  guidance  services  shall  be 
reported  according  to  the  following  fraction: 

number  of  students  in  expanded  programs 
total  number  of  students 

OR 

time  spent  with  students  in  expanded  programs 
total  time  spent  with  all  students 

(5)  2800  -  Psychological  Services 

In  all  schools  with  expanded  programs,  all  expenditures  for  psychological  services  shall  be 
reported  according  to  the  following  fraction: 

number  of  students  in  expanded  programs 
total  number  of  students 

OR 

time  spent  with  students  in  expanded  programs 
total  time  spent  with  all  students 


35 


Financial  Reporting  and  Documentation  Requirements  for  Adult  Education  and  Other 
Regular  Programs 

Requirements  for  reporting  and  documenting  financial  data  for  adult  education  and  other  regular 
programs  are  discussed  here.  We  include  requirements  for  supervisory  services,  teaching 
services,  textbooks  and  equipment,  civic  activities,  and  tuition. 

1017    FINANCIAL  REPORTING  AND  DOCUMENTATION  REQUIREMENTS:  ADULT 
EDUCATION  AND  OTHER  REGULAR  PROGRAMS  ^REGULAR  EVENING 
REGULAR  VACATION.  ADULT  CIVIC  EDUCATION  JUNIOR  COLLEGER 


(1)  2100  -  Supervisory  Services 

(a)  The  salary  of  a  full-time  adult  education  or  other  regular  education  supervisor  shall 
be  reported  in  total. 

(b)  The  salary  of  a  supervisor  who  has  part-time  responsibilities  for  adult  education  or 
other  regular  education  shall  have  a  portion  allocated  to  adult  education  or  other 
regular  education  supervisory  services  according  to  the  following  fraction: 

time  spent  in  adult  education  or  other  regular  education 
time  spent  in  all  programs 

OR 

In  cases  where  the  supervisor  receives  a  separate  salary  the  amount  of  that  salary  shall 
be  reported  in  full. 

(2)  2300  -  Teaching  Services 

Salaries  of  teachers  in  adult  education  or  other  regular  education  programs  shall  be 
allocated  to  adult  education  or  other  regular  education  teaching  services  according  to  the 
following  fraction: 

time  spent  in  adult  education  or  other  regular  education 
time  spent  in  all  programs 

OR 

In  cases  where  the  teacher  receives  a  separate  salary  the  amount  of  that  salary  shall  be 
reported  in  full. 

(3)  2400  -  Textbooks  and  Equipment 

Actual  cost  of  textbooks  and  instructional  equipment  used  in  adult  education  and  other 
regular  education  programs  shall  be  reported. 
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(4)  2700,  2800  -  Psychological  Services  and  Guidance  Services 

No  psychological  or  guidance  services  expenditures  may  be  reported. 

(5)  6200  -  Civic  Activities 

Any  expenses  incurred  in  the  operation  of  an  adult  education  advisory  council  shall  be 
reported. 

(6)  9000  -  Tuition 

Actual  costs  of  tuition  for  out  of  district  placements  of  students  in  adult  education  or  other 
regular  education  programs  shall  be  reported. 

(7)  Documentation  Requirements 

Each  school  district  shall  maintain  all  documentation  required  under  603  CMR  10.08(2) 
and  10. 12(5)  in  support  of  reported  adult  education  or  other  regular  education 
expenditures.  In  addition,  each  school  district  shall  maintain  class  registration  lists  in  all 
adult  education  or  other  regular  education  courses  offered. 
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Financial  Reporting  and  Documentation  Requirements  for  Regular  Day  Programs 

In  this  section  we  tell  you  that  financial  data  for  regular  day  programs  should  be  reported  and 
documented  following  the  general  requirements  for  financial  reporting  and  documentation  given 
in  section  10.12  of  these  regulations. 

10.18    FINANCIAL  REPORTING  AND  DOCUMENTATION  REQUIREMENTS 
REGULAR  DAY  PROGRAMS 

(1)  Reporting  Requirements 

Each  school  district  shall  report  direct  educational  costs  not  reported  under  603  CMR 
10. 13  through  10. 17  as  regular  day  instructional  costs  in  accordance  with  603  CMR 
10.12(2),  10.12(3)  and  10.12(4).  ' 

(2)  Documentation  Requirements 

Each  school  district  shall  maintain  all  documentation  required  under  603  CMR  10.12(5)  in 
support  of  reported  regular  day  program  expenditures. 
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Financial  Reporting  and  Documentation  Requirements  for  Transportation 

Here  we  address  requirements  for  reporting  and  documenting  financial  data  for  transportation 
services    We  specify  the  transportation  services  that  you  should  report  and  the  conditions  under 
which  transportation  expenditures  should  be  reported  under  special  education.  We  also  show  you 
how  to  calculate  transportation  expenditures  and  amortization  of  motor  vehicles. 

10.19    FINANCIAL  ACCOUNTING.  REPORTING  AND  DOCUMENTATION 
REQUIREMENTS-  TRANSPORTATION 

( 1 )  Reporting  Requirements 

(a)  Expenditures  for  transportation  and  numbers  of  riders  who  are  public  and  non- 
public school  students,  living  at  least  one  and  one-half  miles  from  school,  transported 
once  daily  to  and  from  school,  and  are  enrolled  in  a  regular  day  program,  an  approved 
vocational  program  within  the  school  district,  a  special  education  program  where  the 
students'  individualized  education  plan  does  not  require  special  transportation  services, 
or  a  transitional  bilingual  education  program  shall  be  reported  in  accordance  with  G.L. 
c.71,  s.7A,  s.7B,  S.16C  and  C.71A,  s.8. 

(b)  Expenditures  for  transportation  and  numbers  of  riders  who  are  public  school 
students  enrolled  in  a  regular  day  program,  approved  vocational  program,  special 
education  program,  or  transitional  bilingual  program  and  who  are  transported  within  a 
school  district  in  order  to  reduce  or  eliminate  racial  imbalance  and  racial  isolation  shall 
be  reported  in  accordance  with  G.L.  c.  15,  s.  II  and  c.71,  s.37D. 

(c)  Expenditures  for  transportation  and  numbers  of  riders  shall  be  reported  under 
special  education  only  when  a  modified  transportation  service  not  normally  provided 
for  regular  day  students  is  specified  in  the  student's  individualized  educational  plan,  in 
accordance  with  G.L.  C.71B,  s.  14,  and  603  CMR  28.800. 

(d)  Expenditures  for  transportation  and  numbers  of  riders  shall  be  reported  under 
special  education  for  persons  transported  to  approved  Department  of  Mental  Health 
facilities,  in  accordance  with  G.L.  c.19,  s.27,  s.28. 

(e)  Expenditures  for  transportation  incurred  as  a  result  of  transporting  a  student  with  a 
temporary  disability  (e.g.,  broken  leg,  post-operative  recovery)  are  not  eligible  to  be 
reported  for  reimbursement  under  special  education. 

(f)  Expenditures  for  transportation  and  numbers  of  riders  who  are  students  residing  in 
one  school  district  and  transported  to  an  approved  vocational  school  in  another  school 
district  shall  be  reported  by  the  school  district  of  residence,  in  accordance  with  G.L. 

c  74,  s.8A. 

(g)  Expenditures  for  transportation  and  numbers  of  riders  who  are  students  enrolled  in 
the  agricultural  schools  maintained  by  the  counties  of  Bristol,  Essex,  and  Norfolk  shall 
be  reported,  in  accordance  with  G.L.  c.74,  s.31A. 
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(h)  Expenditures  for  transportation  and  numbers  of  riders  in  federally  funded 
educational  programs  shall  be  reported  as  federally  funded  transportation 
expenditures. 

(i)  Transportation  expenditures  and  numbers  of  riders  transported  to  and  from 
schools  of  attendence  shall  be  reported  separately  for  those  students  transported  one 
and  one-half  miles  or  more  and  those  students  transported  less  than  one  and  one-half 
miles. 

(j)  Transportation  expenditures  for  riders  transported  in  school  day  excursions,  co- 
curricular  activities  and  activities  such  as  athletic  programs,  student  activities  and  field 
trips  shall  be  reported  separately.  Records  documenting  the  number  of  such  riders 
must  be  maintained  when  the  expenditures  are  calculated  on  a  school  bus  operator 
contract  based  on  transportation  charges  per  rider. 

(k)  Except  for  shuttle  transportation  expenditures  incurred  in  accordance  with  603 
CMR  10. 19(l)(c),  expenditures  incurred  for  shuttle  services  to  and  from  educational 
programs  are  considered  an  extension  of  instructional  programs  and  shall  not  be 
reported  as  transportation  expenditures. 

(2)  Computation  of  Transportation  Expenditures 

(a)  Each  school  district  shall  report  the  annual  expenditure  for  contracted  school 
transportation  services  as  the  annual  contract  cost. 

(b)  In  determining  the  cost  of  leased  bus-operated  student  transportation  programs, 
each  school  district  shall  calculate  the  annual  cost  of  leased  bus  services  based  on  the 
cost  of  fuel,  operation  and  common  line  maintenance  of  school  buses;  salaries  of 
student  transportation  supervisors,  school  bus  drivers  and  bus  monitors;  employee 
benefits;  insurance  programs;  and  other  related  leased  bus  expenditures. 

(c)  In  determining  the  cost  of  municipally  owned  and  regionally  owned  student 
transportation  programs,  each  school  district  shall  calculate  the  annual  cost  of  these 
programs  based  on  the  cost  of  fuel,  operation  and  maintenance  expenditures;  salaries 
of  student  transportation  supervisors,  school  bus  drivers  and  bus  monitors;  employee 
benefits;  insurance  programs;  other  related  student  transportation  expenditures;  and 
the  annual  amortization  of  cost  of  municipally  owned  and  regionally  owned  school 
buses. 

(3)  Amortization  of  Motor  Vehicles  (7500)  (7600) 

(a)  Motor  vehicles  used  to  transport  students  during  the  school  year  are  subject  to  a 
five-year  amortization  schedule.  Only  the  current  year's  amount  of  amortization  shall 
be  reported. 

(b)  Type  I  School  Buses  (holding  1 7  or  more  passagers),  Type  II  School  Buses 
(holding  1 6  or  fewer  passengers),  vans  and  station  wagons  shall  be  amortized  over  five 
years  at  twenty  percent  per  year. 
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(c)  The  following  method  shall  be  used  to  determine  the  adjusted  basis  of  newly 
acquired  motor  vehicles  purchased  as  the  result  of  the  trade-in  or  sale  of  a  previously 
amortized  motor  vehicle: 

Cost  of  Fixed  Asset  to  be  Traded  -  Amortization  Allowed  =  Book  Value 

Book  Value  +  Cost  of  New  Fixed  Asset  =  Adjusted  Basis  of  New  Fixed  Asset 

Subject  to  Current  Amortization 

(4)  Documentation  of  Reported  Expenditures  for  Student  Transportation 

Each  school  district  shall  maintain  the  following  items  in  support  of  reported 
transportation  data: 

(a)  Written  school  committee  policy  on  school  transportation; 

(b)  Invitations  to  bid,  bids  and  contracts  which  include  schedules,  routing,  safety, 
efficiency,  and  financial  data; 

(c)  Records  listing  names  and  numbers  of  students  transported; 

(d)  Claims  for  reimbursement  and  financial  reports  filed  with  the  Department  of 
Education; 

(e)  Expenditure  documents,  e.g.,  ledgers,  warrants,  bill  schedules,  invoices,  purchase 
orders,  payroll  schedules  and  revenue  ledgers; 

(0  Other  municipal  records,  e.g.,  municipal  accountant  and  treasurer  records; 

(g)  Categorical  claims  for  reimbursement,  e.g.,  special  education  and  vocational 
education,  and 

(h)  Transportation  routes  and  numbers  of  students  assigned  to  buses. 
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Financial  Accounting  and  Documentation  Requirements  for  Expenditures  by  Other 
Municipal  Agencies 

This  part  (previously  referred  to  as  Schedule  19)  shows  you  how  to  allocate  and  report 
expenditures  for  educational  purposes  by  municipal  agencies  other  than  school  committees.  You 
will  find  requirements  for:  administrative  services;  media  and  library  services;  health  services  for 
public  and  non-public  schools;  transportation  services  for  public  and  non-public  schools; 
operation  and  maintenance  of  plant;  employee  retirement  programs;  insurance  programs; 
rental/lease  of  buildings  and  equipment;  interest  and  principal  on  short  term  debt;  other  fixed 
charges;  civic  activities;  acquisition,  improvement  and  replacement  of  fixed  assets;  acquisition  and 
replacement  of  student  transportation  vehicles;  interest  and  principal  on  long  term  debt;  programs 
with  other  schools;  and  assessments  to  regional  school  district  members.  We  include 
requirements  for  documenting  the  data  that  you  report.  Additionally,  we  give  you  the  procedures 
to  follow  where  these  regulations  allow  alternative  allocation  methods,  as  well  as  when  school 
and  municipal  officials  disagree  on  the  correct  allocation  and  reporting  of  expenditures. 

10.20    FINANCIAL  ACCOUNTING  AND  DOCUMENTATION  REQUIREMENTS: 

EXPENDITURES  BY  OTHER  MUNICIPAL  AGENCIES  FOR  EDUCATIONAL 
PURPOSES 

(1)  Only  the  following  expenditures  from  local  appropriations  by  a  municipal  agency  other 
than  the  local  school  district  which  result  in  services  directly  related  to  the  local  school 
district  shall  be  reported  in  total: 

(a)  1000  -  Administrative  Services:  The  cost  of  the  municipal  accounting,  auditing, 
central  data  processing  and  central  purchasing  services  if  they  are  provided  by  the 
municipality.  The  cost  shall  be  computed  by  multiplying  ( 1 )  the  total  school  committee 
appropriation  divided  by  the  total  amount  to  be  raised  as  determined  by  the 
Department  of  Revenue  on  the  tax  rate  recapitulation  sheet,  which  is  the  total  amount 
the  municipality  must  spend  for  all  services,  by  (2)  the  total  cost  of  administrative 
services;  OR  by  multiplying  the  number  of  students  enrolled  in  the  school  district  by 
the  state-wide  average  cost  per  student  of  such  services.  The  state-wide  average  cost 
shall  be  estimated  by  the  Department  of  Education  and  reported  to  school  and 
municipal  officials  by  March  1  of  the  fiscal  year  preceding  the  fiscal  year  for  which  it  is 
estimated. 

School  and  municipal  officials  may  agree  on  either  of  these  two  methods,  subject  to 
the  provisions  of  603  CMR  10.20(4).  They  may  also  agree  on  any  other  method  that 
they  deem  appropriate,  subject  to  the  approval  of  the  Commissioner  of  Education. 

(b)  2500  -  Educational  Media  Services  -  Library  Services  -  Exclusive  of  Capital 
Outlay:  The  activities  of  librarians  and  catalogers,  and  the  costs  associated  with 
cataloguing  books,  pamphlets,  periodicals  and  other  materials  for  use  by  school  district 
students  where  there  is  an  agreement  between  the  school  committee  and  the  library 
board  for  specific  services  to  be  provided  to  students. 

School  and  municipal  officials  shall  include  the  method  of  allocation  of  costs  in  the 
agreement  between  the  school  committee  and  the  library  board  for  the  provision  of 
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specific  library  services  to  district  students. 

(c)  3200  -  Health  Services:  The  salaries  of  health  personnel  who  provide  direct 
services  or  instruction  to  public  school  students  or  school  department  employees 
where  there  is  an  agreement  between  the  school  committee  and  the  municipality  for 
the  provision  of  these  services;  related  costs  for  supplies,  materials  and  other  direct 
expenditures  in  support  of  these  services;  and  the  salaries  of  public  safety  officers,  on 
an  hourly  basis,  who  provide  direct  classroom  instruction  on  alcohol  and  substance 
abuse  and  violence  prevention  where  there  is  an  agreement  between  the  school 
committee  and  the  municipality  for  the  provision  of  these  services. 

(d)  3300  -  Student  Transportation  Services:  All  costs  incurred  as  a  result  of  programs 
transporting  students  once  daily  to  and  from  school. 

(e)  4000  -  Operation  and  Maintenance  of  Plant,  including: 

41 10  -  Custodial  Services 

4120  -  Heating  of  School  Buildings 

4130  -  Utility  Services 

4210  -  Maintenance  of  School  Grounds 

4220  -  Maintenance  of  School  Buildings 

4230  -  Maintenance  of  School  Equipment 

4300  -  Extraordinary  Maintenance 

The  direct  costs  of  salaries,  supplies,  materials  and  contractual  expenses  for  the 
ordinary  and  extraordinary  maintenance  of  school  buildings  and  equipment.  The 
services  for  school  buildings  must  be  provided  within  a  school  building  or  on  school 
grounds.  The  costs  of  maintaining  other  public  property,  such  as  property  directly 
adjacent  to  school  property,  shall  not  be  reported  unless  there  is  a  specific  agreement 
between  the  school  committee  and  the  municipality  for  the  provision  of  these  services. 

(f)  5100  -  Employee  Retirement  Programs:  The  actual  costs  of  pensions  paid  to 
school  department  retirees  or  the  actual  costs  of  assessments  paid  to  state,  county  or 
municipal  retirement  systems  on  account  of  school  department  employees  or  retirees, 
including  any  special,  assessments  for  early  retirement  incentive  programs  for  school 
department  employees. 

The  indirect  costs  of  administering  employee  retirement  programs  shall  be  computed 
by  multiplying  (1)  the  costs  of  salaries  and  supplies  for  such  administration  by  (2)  the 
number  of  school  department  employees  covered  by  the  retirement  system  divided  by 
the  total  number  of  municipal  employees  covered  by  the  retirement  system.  Subject  to 
the  requirements  of  603  CMR  10.20(4),  school  and  municipal  officials  may  agree  on 
an  alternative  method  of  allocating  these  administrative  costs  with  the  approval  of  the 
Commissioner  of  Education. 

(g)  5200  -  Insurance  Programs:  The  direct  insurance  premiums  for  school  employees, 
buildings  and  grounds  after  deducting  all  employee  contributions;  contributions  to 
self-insurance  trust  funds  from  the  municipality's  general  fund.  The  indirect  costs  of 
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administering  insurance  programs  shall  be  computed  by  multiplying  (1)  the  costs  of 
salaries  and  supplies  for  such  administration  by  (2)  the  number  of  school  department 
employees  covered  by  insurance  divided  by  the  total  number  of  municipal  employees 
covered  by  insurance.  Subject  to  the  requirements  of  603  CMR  10.20(4),  school  and 
municipal  officials  may  agree  on  an  alternative  method  of  allocating  these 
administrative  costs  with  the  approval  of  the  Commissioner  of  Education. 

5250  -  Insurance  for  Retired  School  Employees:  The  health  insurance  premiums 
for  retired  school  department  employees  after  deducting  any  retiree  contributions; 
assessments  for  retired  school  department  employees  under  G.L.  C.32A. 

(h)  5300  -  Rental/Lease  of  Local  Buildings  and  Equipment:  Expenditures  made  under 
the  terms  of  a  lease  or  rental  contract  on  behalf  of  the  school  district  for  buildings  or 
equipment  in  accordance  with  G.L.  c.  40.  Such  expenditures  shall  not  include  any 
lease/purchase  agreements  for  buildings  or  non-instructional  equipment. 

(i)  5400  -  Short  Term  Debt  Serviceflnterest:  Actual  interest  paid  in  borrowing  for 
Revenue  Anticipation  Notes  for  school  purposes,  which  shall  be  computed  by 
multiplying  (1)  the  total  interest  paid  by  the  municipality  by  (2)  the  total  school 
committee  appropriation  divided  by  the  total  amount  to  be  raised  as  determined  by  the 
Department  of  Revenue  on  the  tax  rate  recapitulation  sheet. 

(j)  5500  -  Other  Fixed  Charges:  Other  items  of  a  recurrent  nature  for  school  purposes 
which  are  not  reported  in  603  CMR  10.20(l)(f)  through  10.20(l)(i);  examples  of  these 
items  include  the  direct  costs  of  bank  charges  for  school  department  accounts,  the 
salaries  of  crossing  guards,  the  costs  of  public  safety  inspections. 

(k)  6800  -  Health  Services  for  Non-Public  Schools:  The  salaries  of  health  personnel 
who  provide  direct  services  which  state  law  requires  be  provided  to  non-public 
students  or  non-public  school  employees  and  who  make  regularly  scheduled  visits  to 
non-public  schools  for  this  purpose;  related  costs  for  supplies,  materials  and  other 
direct  expenditures  in  support  of  these  services  and  other  services  provided  in 
accordance  with  G.L.  c.  71,  s.  57. 

(1)  6900  -  Transportation  Services  for  Non-Public  Schools:  The  cost  incurred  in 
transporting  students  once  daily  to  and  from  non-public  schools  in  accordance  with 
G.L.  c.  76,  s.  1. 

(m)  7000  -  Acquisition.  Improvement  and  Replacement  of  Fixed  Assets,  including: 

7100  -  Acquisition  and  Improvement  of  School  Sites 
7200  -  Acquisition  and  Improvement  of  School  Buildings 
7300  -  Acquisition  and  Improvement  of  School  Equipment 
7400  -  Replacement  of  School  Equipment 

Such  costs  shall  be  limited  to  specific  appropriated  items,  including  school  building 
planning  costs  and  lease/purchases  of  buildings  or  non-instructional  equipment,  that 
are  intended  to  acquire  a  new  asset,  for  major  reconstruction  projects  as  defined  by 
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are  intended  to  acquire  a  new  asset,  for  major  reconstruction  projects  as  defined  by 
603  CMR  38.00,  or  for  maintenance  projects  costing  over  twenty-five  thousand 
dollars 

(n)  7500  &  7600  -  Acquisition  and  Replacement  of  Student  Transportation  Vehicles: 
The  actual  cost  of  the  vehicles  and  the  allowed  amortization  consistent  with  603  CMR 
10.19(3). 

(o)  8100  -  Long  Term  Debt  Retirement/School  Construction:  The  principal  of  loans 
used  to  finance  the  purchase  or  construction  of  schools. 

(p)  8200  -  Long  Term  Debt  Service/School  Construction:  The  interest  on  bonds  and 
loans  used  to  finance  the  purchase  or  construction  of  schools. 

(q)  8300  -  Long  Term  Debt  Retirement/Educational  Expenditures:  The  principal  of 
loans  used  to  finance  the  purchase  of  books,  instructional  equipment,  and 
extraordinary  maintenance. 

(r)  8400  -  Long  Term  Debt  Service/Educational  Expenditures:  The  interest  on  bonds 
and  loans  used  to  finance  the  purchase  of  books,  instructional  equipment,  and 
extraordinary  maintenance. 

(s)  8500  -  Long  Term  Debt  Retirement/Other:  The  principal  of  loans  used  to  finance 
the  purchase  of  other  equipment,  and  to  pay  for  capital  maintenance  projects  in  excess 
of  twenty-five  thousand  dollars. 

(t)  8600  -  Long  Term  Debt  Service/Other:  The  interest  on  bonds  and  loans  used  to 
finance  the  purchase  of  other  equipment,  and  to  pay  for  capital  maintenance  projects  in 
excess  of  twenty-five  thousand  dollars. 

(u)  9000  -  Programs  with  Other  Schools,  including: 

9 1 00  -  Programs  with  Other  Districts  in  Massachusetts 
9200  -  Programs  with  Districts  in  Other  States 
9300  -  Programs  with  Non-Public  Schools 
9400  -  Payments  to  Collaborates 

The  tuition  for  instructional  programs  for  students  and  any  assessments  for  the  school 
choice  program  under  the  terms  of  G.L.  c.  76,  s.  12B. 

(2)  9500  -  Assessments  to  Regional  School  District  Members:  The  payments  appropriated 
and  due  according  to  regional  school  agreements  and  G.L.  c.  70  shall  be  reported  in  total. 

(3)  Documentation  Requirements 

(a)  Each  municipality  shall  maintain  municipal  payroll  and  expenditure  warrants, 
cancelled  checks,  bid  documents,  contracts,  paid  invoices,  books  of  original  entry, 
employee  schedules,  and  other  supporting  cost  allocations  that  relate  to  the  school 
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district  in  support  of  all  reported  and  estimated  expenditures  by  other  municipal 
agencies  for  educational  purposes. 

(b)  In  addition,  each  school  district  shall  maintain  the  lease  contract,  bid  specifications 
and  responses  to  the  bid  in  support  of  expenditures  reported  in  603  CMR  10.20(l)(d). 

(c)  In  addition,  each  school  district  shall  maintain  deeds  of  school  sites  in  support  of 
expenditures  reported  in  603  CMR  10.20(l)(m). 

(d)  In  addition,  each  school  district  shall  maintain  evidence  that  tuition  payments  for 
special  education,  approved  transitional  bilingual  education,  approved  vocational  day, 
vocational  evening  and  vocational  evening  practical  arts  meet  the  requirements 
specified  in  603  CMR  10.14(7)  and  10.20(l)(u). 

(4)  Allocation  Methods 

Each  school  district  shall  choose  one  allocation  method  where  603  CMR  10.20  offers 
alternatives,  shall  use  this  method  consistently  from  year  to  year,  and  may  change  methods 
only  with  the  approval  of  the  Commissioner  of  Education.  Where  603  CMR  10.20  allows 
school  and  municipal  officials  to  use  an  allocation  method  of  their  own  devise,  they  shall 
request  and  receive  the  approval  of  the  Commissioner  of  Education  before  they  put  this 
method  into  use,  and  they  shall  use  this  method  consistently  from  year  to  year  and  may 
change  methods  only  upon  the  approval  of  the  Commissioner. 

(5)  Resolution  of  Disputes 

When  school  and  municipal  officials  cannot  agree  on  the  correct  reporting,  allocation  and 
documentation  of  expenditures  by  municipal  agencies  for  educational  purposes,  either 
party  may  appeal  to  the  Commissioner  of  Education,  who  shall  appoint  a  designee  to 
conduct  an  informal  hearing  to  encourage  the  parties  to  reach  an  agreement  and  to  make  a 
final  determination  if  no  agreement  can  be  reached.  The  Commissioner  of  Education  shall 
seek  the  advice  and  consultation  of  the  Commissioner  of  Revenue  (or  designee)  in  this 
hearing. 
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Conduct  of  Audits  and  Appeals 

Here  we  describe  the  criteria  by  which  school  districts  may  be  selected  for  audits,  the  procedures 
by  which  the  audits  will  be  conducted,  and  the  procedures  by  which  appeals  will  be  conducted. 

1021    CONDUCT  OF  AUDITS  OF  REPORTED  STUDENT  AND  FINANCIAL  DATA 

( 1 )  Audits  of  reported  data  may  be  conducted  to  ascertain  whether  student  and  financial 
data  reported  by  the  school  district  are  accurately  presented,  to  ensure  that  the  school 
district  is  complying  with  the  applicable  laws  and  regulations  governing  school  district 
financial  operations,  and  to  determine  whether  the  school  district  is  maintaining  effective 
controls  over  revenues,  expenditures,  assets,  and  liabilities. 

(2)  The  auditors  shall  make  all  judgments,  conclusions,  and  recommendations  in 
accordance  with  the  documentation  requirements  contained  in  603  CMR  10.03  through 
10.20. 

(3)  The  Department  of  Education,  within  its  discretion,  may  audit  all  or  part  of  a  school 
district's  reported  student  and  financial  data.  Auditors  shall  exercise  professional 
standards  included  in  "Standards  for  Audit  of  Governmental  Organizations,  Programs, 
Activities  and  Functions"  adopted  by  the  Comptroller  General  of  the  United  States. 

(4)  School  districts  may  be  selected  for  an  audit  according  to  a  variety  of  criteria, 
including  but  not  limited  to:  the  proportion  which  the  total  enrollment  in  each  program 
relative  to  the  total  enrollment  in  all  programs;  the  percentage  change  in  the  proportional 
enrollment  in  each  program  from  the  prior  fiscal  year;  the  appearance  of  possible 
irregularity  in  reported  student  and  financial  data;  time  since  last  audit;  or  at  the  request  of 
a  Department  of  Education  program  administrator. 

(5)  School  districts  shall  be  notified  via  certified  mail  return  receipt  requested  by  the 
Department  of  Education  that  they  have  been  selected  for  audit  at  least  15  working  days 
prior  to  the  initiation  of  an  audit. 

(6)  Representatives  of  the  school  district  shall  take  reasonable  steps  to  cooperate  with  the 
Department  of  Education  in  the  scheduling  and  conduct  of  audits.  If  a  school  district  fails 
to  comply  with  Department  requests  for  documentation  within  ten  working  days,  the 
Department  will  consider  the  reported  data  in  question  to  be  unsupported  and  shall  take 
the  necessary  actions. 

(7)  An  exit  interview  shall  be  held  with  the  appropriate  officials  of  the  school  district  to 
explain  any  actions  taken  as  a  result  of  the  audit  finding.  The  exit  interview  shall  provide  a 
forum  for  appropriate  Department  of  Education  and  school  district  personnel  to  discuss 
findings,  judgments,  conclusions,  and  recommendations.  Following  the  exit  interview,  a 
written  audit  report  shall  be  submitted  within  20  working  days  via  certified  mail  return 
receipt  requested  to  the  school  district  superintendent.  Unless  restricted  by  statute  or 
regulation,  copies  will  also  be  made  available  for  public  inspection.  The  audit  report  may 
be  used  to  adjust  school  aid  or  local  contribution  requirement  calculations. 
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(8)  (a)  All  appeals  requests  shall  be  made  in  writing  and  addressed  to  the  Commissioner 
of  Education,  Massachusetts  Department  of  Education,  350  Main  Street,  Maiden  MA 
02148,  and  must  be  received  by  the  Commissioner's  office  within  ten  days  after  receipt 
of  the  written  audit  report  by  the  school  district. 

(b)  The  request  for  appeal  shall  include: 

1 .  A  statement  of  the  issues  being  appealed,  with  appropriate  supporting 
documentation; 

2.  Copies  of  all  documents,  correspondence,  data,  exhibits  and  other  information 
which  the  school  district  intends  to  introduce  in  support  of  its  position;  and 

3.  A  list  of  witnesses  whose  testimony  will  be  introduced. 

Copies  of  the  above  materials  shall  be  submitted  in  triplicate. 

(c)  The  Department  of  Education  shall  make  available  to  each  school  district  at 
reasonable  times  and  places  public  records  of  the  Department  pertaining  to  the  review 
and/or  appeal. 

(d)  The  Commissioner  shall  act  as  or  designate  a  hearing  officer  for  the  purpose  of 
conducting  the  hearing. 

(e)  Within  ten  working  days  after  receipt  of  a  request  for  a  hearing,  the  hearing  officer 
shall  hold  a  hearing  on  the  record  and  shall  review  the  written  audit  report. 

(f)  The  hearing  officer  shall  notify  the  school  district  of  the  time  and  location  of  the 
hearing.  Such  notification  shall  be  provided  at  least  five  working  days  before  the 
scheduled  hearing. 

(g)  A  school  district  may  be  represented  before  the  hearing  officer  by  its  chief 
executive  officer  or  other  employee  duly  authorized  to  appear,  or  by  an  attorney. 
When  represented  by  an  attorney,  his/her  name  and  post  office  address  must  be 
endorsed  upon  each  document  submitted  by  the  school  district. 

(h)  The  school  district  may  waive  oral  presentation  before  the  hearing  officer  and 
request  a  decision  based  solely  on  the  documents  filed,  provided  that  the  hearing 
officer  may  request  further  written  clarification  of  the  documents  in  question.  If  oral 
presentation  is  elected,  the  hearing  officer  may  regulate  the  time  allotted  for  testimony. 

(i)  The  hearing  shall  be  convened  by  the  hearing  officer  at  the  time  and  place 
previously  established.  The  hearing  officer  shall  have  authority  to: 

1 .  Rule  upon  offers  of  proof  and  receive  relevant  evidence. 

2.  Regulate  the  course  of  the  hearing. 

3 .  Dispose  of  procedural  requests  of  similar  matters. 

4.  Reach  a  final  decision  on  the  issue(s)  raised  by  the  school  district. 

(j)  The  hearing  officer  need  not  observe  the  rules  of  evidence  observed  by  courts  and 
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shall  admit  as  proof  only  reasonable  and  substantial  evidence.  The  hearing  officer  may 
exclude  irrelevent  or  unduly  repetitious  evidence.  Each  party  shall  have  the  right  to 
call  and  examine  witnesses,  to  introduce  exhibits,  to  cross-examine  witnesses  that 
testify,  and  to  submit  rebuttal  evidence.  The  hearing  officer  may  also  introduce 
exhibits  and  testimony  and  cross-examine  witnesses.  All  testimony,  evidence  and 
exhibits  introduced  at  the  hearing  shall  constitute  the  exclusive  record  for  decision. 

(k)  No  later  than  20  working  days  after  the  hearing,  the  hearing  officer  shall  issue  a 
written  decision,  including  a  statement  of  reasons  on  which  the  decision  is  based  and  a 
determination  of  each  issue  necessary  to  the  decision.  If  the  hearing  officer  sustains 
the  school  district's  appeal,  he/she  shall  rescind  the  written  audit  report  and  make  any 
other  appropriate  order. 

(1)  The  decision  of  the  hearing  officer  shall  be  final. 

(9)  The  audit  report  and  related  work  papers  shall  be  maintained  by  the  Department  of 
Education  in  accordance  with  G.L.  c.  30,  s.42,  and  school  districts  shall  retain  all 
documentation  required  under  603  CMR  10.00  for  at  least  seven  years  or  until  the 
conclusion  of  any  appeal  of  the  audit  findings,  whichever  is  longer. 
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Reporting  of  Prior  Year  and  Current  Year  Spending  and  Revenues 

Requirements  for  the  reporting  of  the  prior  and  current  year  spending  and  revenues  are  given 
here.  We  identify  the  actions  that  school  districts  and  the  Department  of  Education  must  take 
when  districts  spend  less  than  the  required  amount  determined  by  the  foundation  budget  formula. 
You  will  find  the  procedures  for  reporting  financial  data  and  the  items  that  are  included  in  the 
Department's  calculation  of  net  school  spending. 

10.22    REPORTING  OF  PRIOR  YEAR  AND  CURRENT  YEAR  SPENDING  AND 
REVENUES 

(1)  Each  city,  town  and  regional  school  district  shall  submit  the  annual  End-of-Year  Pupil 
and  Financial  Report  to  the  Commissioner  of  Education  on  or  before  September  15  of 
each  year.  The  Commissioner  may  grant  extensions  to  this  deadline  at  the  written  request 
of  a  school  superintendent. 

(2)  Cities,  towns  and  regional  school  districts  shall  file  any  corrections  to  the  annual  End- 
of-Year  Pupil  and  Financial  Report  as  soon  as  they  become  aware  of  any  errors  or 
omissions  in  the  information  reported.  Such  corrections  may  be  filed  until  June  30  of  the 
next  year,  but  must  be  filed  by  December  15  of  the  reporting  year  in  order  to  affect  the 
next  year's  state  aid  and  required  local  contribution  calculations.  Any  corrections  to  the 
End-of-Pupil  and  Financial  Report  so  filed  are  subject  to  on-site  verification  by  the 
Department  of  Education,  and  may  be  rejected  if  not  supported  by  proper  documentation. 

(3)  Cities,  towns  and  regional  school  districts  shall  file  an  amendment  to  the  annual  End- 
of-Year  Pupil  and  Financial  Report  indicating  any  supplemental  appropriations  for  the 
current  school  year.  Such  amendments  shall  be  filed  within  thirty  days  of  the  vote 
approving  any  such  supplemental  appropriations. 

4 

(4)  The  actual  expenditures  and  revenues  of  the  prior  fiscal  year  and  the  estimated 
expenditures  and  revenues  of  the  current  fiscal  year  shall  be  reported  in  the  form 
prescribed  by  the  Commissioner  of  Education  and  in  accordance  with  generally  accepted 
accounting  principles  prescribed  by  the  Commissioner  of  Revenue. 

(5)  The  actual  and  estimated  expenditures  and  revenues  shall  be  reported  in  accordance 
with  603  CMR  10.00.  The  Commissioner  of  Education  may  request  supporting 
documentation  in  cases  of  unusually  large  increases  or  decreases  in  actual  or  estimated 
expenditures  or  revenues  from  the  previous  reporting  period  and  may  supply  his  own 
determination  where  the  documentation  is  not  forthcoming  or  does  not  support  the 
expenditures  or  revenues. 

(6)  The  Commissioner  of  Education  may  request  cities,  towns  and  regional  school 
districts  to  submit  the  estimated  expenditures  and  revenues  of  the  current  year  before  the 
date  for  submitting  the  End-of-Year  Pupil  and  Financial  Report. 

(7)  The  Commissioner  of  Education  shall  calculate  the  actual  net  school  spending  in  the 
prior  fiscal  year  and  the  estimated  net  school  spending  in  the  current  year  from  information 
contained  in  the  End-of-Year  Pupil  and  Financial  Report. 
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(8)  Net  school  spending  shall  be  composed  of: 

1000  -  All  Administrative  Services 

2000  -  All  Instructional  Services 

3100  -  Attendance  Services 

3200  -  Health  Services 

3400  -  Food  Services  not  including  the  cost  of  food 

3510  -  Athletic  Services 

3520  -  Other  Student  Activities 

4000  -  All  Operation  and  Maintenance  of  Plant 

5100  -  Employee  Retirement 

5200  -  Insurance  Programs 

5300  -  Rental-Lease  of  Land,  Buildings  and  Equipment 

5400  -  Short  Term  Debt  Service/Interest 

8300  -  Long  Term  Debt  Retirement/Educational  Expenditures 

9100  -  Programs  with  Other  Districts  in  Massachusetts 

9200  -  Programs  with  School  Districts  in  Other  States 

9300  -  Programs  with  Schools  Other  than  Public  Schools 

9400  -  Payments  to  Collaborates 

(9)  Net  school  spending  shall  not  include  any  of  the  above  items  expended  for  evening 
programs,  adult  programs  and  vacation  programs,  as  defined  in  603  CMR  10.02. 
Spending  for  the  items  specified  in  in  603  CMR  10.22(8)  shall  be  reduced  by  the  school 
district's  general  fund  receipts  for  tuition,  earnings  on  investments  by  regional  school 
districts,  rental  fees  for  the  use  of  school  buildings  and  other  General  Fund  revenues  that 
support  net  school  spending. 

(10)  The  Commissioner  of  Education  shall  compare  each  school  district's  actual  net 
school  spending  in  the  prior  fiscal  year  with  the  net  school  spending  required  by  G.L.  c.70, 
s.6.  For  the  purposes  of  this  calculation,  the  estimated  General  Fund  receipts  and  the 
estimated  expenditures  by  other  municipal  agencies  for  educational  purposes  in  the  prior 
year  shall  be  deemed  to  be  the  actual  receipts  and  expenditures  except  in  the  case  of  the 
actual  expenditures  by  other  municipal  agencies  for  employee  retirement,  insurance 
programs,  and  debt  service  on  current  loans. 

(11)  If  the  actual  net  school  spending  in  the  prior  fiscal  year  meets  or  exceeds  the 
required  net  school  spending  as  determined  by  G.L.  c.  70,  s.  6,  the  school  district  shall  be 
deemed  to  have  met  its  obligations  under  the  terms  of  the  statute. 

(12)  If  the  actual  net  school  spending  in  the  prior  fiscal  year  is  less  than  the  required  net 
school  spending  as  determined  by  G.L.  c.  70,  s.  6  but  is  greater  than  or  equal  to  95 
percent  of  the  required  amount,  the  difference  between  the  actual  and  the  required  amount 
shall  be  added  to  the  required  net  school  spending  in  the  current  fiscal  year  and  shall  be 
spent  by  the  school  committee  or  other  municipal  agency  for  any  of  the  categories 
included  in  the  definition  of  net  school  spending. 

(13)  If  the  actual  net  school  spending  in  the  prior  fiscal  year  is  less  than  95  percent  of  the 
required  net  school  spending  as  determined  by  G.L.  c.  70,  s.  6,  five  percent  of  the  required 
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amount  shall  be  added  to  the  required  net  school  spending  in  the  current  fiscal  year  and 
shall  be  spent  by  the  school  committee  or  other  municipal  agency  for  any  of  the  categories 
included  in  the  definition  of  net  school  spending.  The  difference  between  the  actual  net 
school  spending  and  95  percent  of  the  required  net  school  spending  shall  be  deducted  from 
the  Chapter  70  distribution  of  the  district  in  the  current  year  but  shall  not  affect  the 
required  amount  of  net  school  spending,  including  any  prior  year  deficiencies,  in  the 
current  year.  The  Commissioner  of  Revenue  and  the  Treasurer  shall  make  this  deduction 
at  the  request  of  the  Commissioner  of  Education  at  a  time  determined  by  the 
Commissioner  of  Revenue. 

(14)  If,  in  any  year  when  a  district  has  been  ordered  to  increase  its  required  net  school 
spending  because  of  prior  year  deficiencies,  the  district's  actual  net  school  spending  is  less 
than  the  required  net  school  spending,  the  difference  between  the  actual  net  school 
spending  and  the  required  net  school  spending  shall  be  deducted  from  the  Chapter  70 
distribution  of  the  district  in  the  current  year  but  shall  not  affect  the  required  amount  of 
net  school  spending,  including  any  prior  year  deficiencies,  in  the  current  year.  The 
Commissioner  of  Revenue  and  the  Treasurer  shall  make  this  deduction  at  the  request  of 
the  Commissioner  of  Education  at  a  time  determined  by  the  Commissioner  of  Revenue. 

(15)  The  Commissioner  of  Education  shall  notify  school  superintendents  and  municipal 
officials  of  any  prior  year  spending  deficiency  within  thirty  days  after  the  submission  of  the 
End-of-Year  Pupil  and  Financial  Report.  The  deficiencies  required  to  be  added  to  the 
current  year's  net  school  spending  shall  be  reserved  by  the  municipal  accountant  or 
regional  school  treasurer  and  shall  be  made  available  without  appropriation. 
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Examples  of  Computations  of  Formulas  (Appendix  I) 

Examples  to  illustrate  the  computation  of  formulas  regarding  full-time  equivalency  and  net  school 
spending  are  provided  here. 

1098    APPENDIX  I:  EXAMPLES  OF  COMPUTATION  OF  FORMULAS 

A.  Full-Time  Equivalency:  Students  Enrolled  in  Only  One  Program  or  Prototype 
(Part  or  Entire  School  Year) 

Example  1 

A  student  is  enrolled  in  a  regular  education  program  in  an  elementary  school  in  a  school 
district  for  the  entire  school  year.  The  student's  program  is  5  1/4  hours  per  day,  which  is 
the  usual  length  of  the  school  day  for  this  school  district's  elementary  students.  The  length 
of  the  elementary  school  year  in  this  district  is  182  days. 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week      X  days  in  membership 

length  of  school  week  length  of  school  year 


5  1/4  hours  per  dav  X  5  days 
5  1/4  hours  per  day  X  5  days 


X  182  davs 

182  days 


26  1/4  hours  X  182  days  =  1.0 

26  1/4  hours  182  days 

» 

Example  2 

A  student  is  enrolled  in  a  high  school  regular  education  program  in  a  local  school  district 
for  64  school  days.  The  length  of  the  student's  program  is  30  hours  per  week,  the  usual 
length  of  the  program  week  for  this  district's  high  school.  The  length  of  the  high  school 
year  is  180  days.  The  student  subsequently  transfers  to  another  town  and  attends  a 
regular  education  program  at  the  regional  high  school  for  118  school  days.  The  length  of 
the  student's  program  at  this  second  high  school  is  32  hours  per  week,  the  usual  length  of 
the  program  week  for  this  regional  high  school,  and  the  length  of  the  school  year  is  182 
days. 

Each  school  district  shall  report  its  appropriate  regular  day  full-time  equivalency  for  this 
student  as  follows: 
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For  the  Local  School  District: 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week      X 
length  of  school  week 

30  hours  per  week  X 

30  hours  per  week 

For  the  Regional  School  District: 

Regular  Day  Full-Time  Equivalency  - 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week      X 
length  of  school  week 

32  hours  per  week  X 

32  hours  per  week 

Example  3 


days  in  membership 
length  of  school  year 

64  davs 
180  days 


0.36 


days  in  membership 
length  of  school  year 

118  davs 
182  days 


0.65 


A  special  needs  elementary  student  in  program  prototype  502.4  (substantially  separate) 
receives  all  of  his/her  instruction  in  a  special  education  classroom.  This  student's 
individualized  educational  plan  specifies  that  the  student  only  attend  classes  for  3  hours 
per  day.  The  length  of  the  normal  elementary  program  is  5  hours  per  day.  The  student  is 
enrolled  for  the  entire  school  year  of  1 80  days. 

Special  Education  Full  Time  Equivalency  = 
(603  CMR  10.04(l)(b)) 


hours  of  direct  special 
education  instruction  per  week 
length  of  individual  student 
program  per  week 

3  hours  per  day  X  3  days 
3  hours  per  day  X  5  days 

15  hours 
15  hours 


days  in  membership 
length  of  school  year 


130  days 
180  days 


1 8Q  days 

180  days 


1.0 


Example  4 

An  elementary  school  student  is  enrolled  in  a  school  district  for  the  entire  school  year  of 
180  days.  The  length  of  this  student's  regular  program  is  5  hours  per  day,  the  usual  length 
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of  the  school  day  for  elementary  students  in  this  district.  The  student  was  enrolled  in  a 
regular  education  program  for  140  school  days  prior  to  an  injury  which  resulted  in  2 
months  of  hospitalization.  Five  school  days  after  the  injury  occured,  this  student  was 
enrolled  in  special  education  program  prototype  502.7  (home  and  hospital).  The  student 
received  one  hour  of  instuction  per  school  day  for  the  remainder  of  the  school  year  from  a 
regular  education  teacher. 

For  the  first  145  school  days(\  40  days  prior  to  injury  plus  5  days  prior  to  commencement 
of  services  under  special  education  program  prototype  502.7): 


Regular  Day  Full-Time  Equivalency  • 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week 
length  of  school  week 

5  hours  per  dav  X  5  davs 
hnnrs  ner  Hav  X  5  davs 


nours  per  aay  a  3  days 
hours  per  day  X  5  days 


25  hours 
25  hours 


X  days  in  membership 

length  of  school  year 

X  145  davs 

180  days 

X  145  davs 

180  days 


0.81 


For  the  remaining  35  school  days      (after  commencement  of  services  under  special 

education  program  prototype  502.7): 

Special  Education  Full-Time  Equivalency  = 
(603  CMR  10.04(l)(d)) 


hours  of  direct  special 
education  instruction  per  week 
length  of  individual  student 
program  per  week 

1  hour  per  day  X  5  days 
5  hours  per  day  X  5  days 

5  hours 
25  hours 


X 


X 


X 


days  in  membership 
length  of  school  year 


35  day? 
180  days 


35  days 
180  days 


0.04 


Example  5 

A  special  needs  student  in  program  prototype  502.6  (residential)  is  enrolled  in  an 
approved  private  school  for  an  entire  calendar  year  (365  days).  In  the  determination  of 
the  "days  in  membership,"  weekend  days,  holidays  and  vacation  days  are  excluded.  In  this 
example,  104  weekend  days,  13  holidays  and  25  vacation  days  are  subtracted  from  365 
days  to  determine  the  "days  in  membership"  of  213  days.  The  length  of  the  school  year  of 
the  sending  school  district  is  180  days. 
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Special  Education  Full-Time  Equivalency  = 
(603  CMR  10.04(l)(c)) 

days  in  membership  =  213  days  =  1.18 

length  of  school  year  180  days 

Example  6 

A  special  needs  four-year-old  student  is  enrolled  in  program  prototype  502.8  (pre-school 
program  for  children  ages  3  and  4)  for  90  school  days,  one-half  of  the  length  of  the  180- 
day  school  year.  The  length  of  this  student's  program  as  specified  in  the  individualized 
educational  plan  is  3  days  a  week  for  3  hours  each  day. 

Since  this  student's  program  is  9  hours  per  week  (3  hours  per  day  times  3  days),  formula 
(a)  is  used. 

Special  Education  Full-Time  Equivalency  - 
(603  CMR  10.04(l)(e)) 

0.5  X  days  in  membership  = 

length  of  school  year 

0.5  X  90  davs        =  0.25 

180  days 

Example  7 

A  student  is  enrolled  in  a  full-time  approved  vocational  program  in  a  regional  vocational 
technical  high  school  for  160  days.  The  length  of  the  school  year  in  this  district  is  187 
days.  Prior  to  being  enrolled  in  this  program,  the  student  was  enrolled  in  a  local  school 
district  high  school  regular  day  program  for  24  days.  The  length  of  this  school's  school 
year  is  1 8 1  days.  The  student's  program  in  the  local  school  district  high  school  was  5  3/4 
hours  each  day,  the  usual  length  of  the  program. 

Each  school  district  shall  report  its  appropriate  full-time  equivalency  for  this  student  as 
follows: 

For  the  Local  School  District: 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week      X  days  in  membership 

length  of  school  week  length  of  school  year 

5  3/4  hours  per  day  X  5  davs  X  24  days 

5  3/4  hours  per  day  X  5  days  181  days 
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28  3/4  hours  X  24  days  =  0.13 

28  3/4  hours  181  days 

For  the  Regional  Vocational  District: 

Vocational  Day  Full-Time  Equivalency  = 
(603  CMR  10.05(l)(a)) 

days  in  membership  =  160  days  =  0.89 

length  of  school  year  1 80  days 


B.  Full-Time  Equivalency:  Students  Enrolled  in  Multiple  Programs 

Example  1 

A  special  needs  elementary  student  is  enrolled  in  special  education  program  prototype 
502. 1  for  the  entire  school  year  of  180  days.  This  student's  individualized  educational  plan 
requires  1/2  hour  of  special  education  instruction  each  day  in  the  regular  classroom  by  a 
teacher  aide  under  the  direct  supervision  of  a  certified  special  education  teacher  and  1 
hour  each  day  of  parent-student  instruction  after  the  close  of  the  normal  school  day,  which 
is  5  hours  in  length.  In  addition,  the  regular  classroom  teacher  spends  approximately  2 
hours  per  week  with  a  special  education  certified  generic  teacher  designing  modifications 
to  the  regular  classroom  presentations  in  order  to  benefit  this  specific  student. 

The  time  spent  by  the  regular  classroom  teacher  in  modifying  his  or  her  program  to 
directly  benefit  special  needs  students  does  not  affect  the  full-time  equivalency  calculation 
for  special  education.  The  full-time  equivalency  calculation  only  includes  the  time  the 
student  spends  with  the  special  education  teacher  aide  and  the  time  spent  in  parent-student 
instruction. 

Each  school  district  has  the  option  of  using  either  of  the  formulas  below  for  each  of  its 
special  education  program  prototype  502. 1  students.  Whichever  one  is  chosen,  the 
equivalent  formula  should  be  used  in  computing  the  regular  day  full-time  equivalency. 

Special  Education  Full-Time  Equivalency  = 
(603  CMR  10.04(l)(a)) 
Option  1 

0.1  X  davs  in  membership 

length  of  school  year 

0.1  X  1 80  davs     =  0.1 

180  days 

OR 
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Option  2 

hours  of  direct  special 
education  instruction  per  week 
length  of  individual  student 
program  per  week 

1  1/2  hours  per  day  X  5  davs 

6  hours  per  day  X  5  days 

7  1/2  hours 
30  hours 

Regular  Day  Full-Time  Equivalency 
Option  1 


X 


X 


X 


davs  in  membership 
length  of  school  year 


180  davs 
180  days 


1 80  davs 
180  days 


0.25 


(1.0-0.1) 


0.9 


X 


X 


days  in  membership 
length  of  school  year 

180  davs 
180  days 


0.9 


OR 


Option  2 


time  scheduled  for  program  per  week 
length  of  individual  student 
program  per  week 

4  1/2  hours  per  day  X  5  days 
6  hours  per  day  X  5  days 

22  1/2  hours 
30  hours 

Example  2 


X 


X 


X 


days  in  membership 
length  of  school  year 


180  davs 
180  days 


180  davs 
180  days 


0.75 


A  student  is  enrolled  in  a  regular  day  program  for  the  entire  length  of  the  school  year  of 
1 8 1  days.  After  20  school  days  the  student  is  enrolled  in  a  special  education  program 
prototype  502.2  (TEAM  evaluation  having  been  completed).  For  the  remaining  161 
school  days  the  student  receives  special  education  instruction  5  hours  each  week  in  a 
resource  room,  and  22  hours  of  regular  day  program  instruction  in  the  regular  classroom. 
The  length  of  the  regular  day  program  is  27  hours  each  week  for  this  school  district. 
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Special  Education  Full-Time  Equivalency  = 
(603  CMR  10.04(l)(b) 

hours  of  direct  special 

education  instruction  per  week  X 

length  of  individual  student 

program  per  week 

5  hours  per  week  X 

27  hours  per  week 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

Regular  Day  Full-Time  Equivalency        + 
for  the  first  20  days 

For  the  first  20  days: 

time  scheduled  for  program  per  week      X 
length  of  school  week 

27  hours  per  week  X 

27  hours  per  week 

For  the  remaining  161  days: 

time  scheduled  for  program  per  week      X 
length  of  individual  student 
program  per  week 

22  hours  per  week  X 

27  hours  per  week 


days  in  membership 
length  of  school  year 


161  days 
181  days 


0.16 


Regular  Day  Full-Time  Equivalency 
for  the  remaining  1 6 1  days 


davs  in  membership 
length  of  school  year 


20  days 
181  days 


days  in  membership 
length  of  school  year 


161  days 
181  days 


0.11 


0.73 


Total  Regular  Day  Full-Time  Equivalency  =  0. 1 1  +  0.73  =  0.84 

Example  3 

A  student  attends  an  academic  high  school  in  a  local  school  district  for  the  length  of  the 
school  day  (5  1/2  hours  per  day)  for  the  length  of  the  entire  school  year  (180  days).  In 
addition,  the  same  student  attends  an  approved  vocational  program  in  a  regional 
vocational  high  school  for  the  length  of  its  entire  school  year  of  184  days.  The  approved 
vocational  education  program  consists  of  shop  courses  and  is  conducted  for  only  3  hours 
per  day  after  the  close  of  the  regular  school  day. 

Each  school  district  shall  report  its  appropriate  full-time  equivalency  for  this  student  as 
follows: 
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For  the  Local  School  District: 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week      X  davs  in  membership 

length  of  school  week  length  of  school  year 

27  1/2  hours  X  1 80  davs  =  1.0 

27  1/2  hours  180  days 

For  the  Regional  Vocational  School  District: 

Vocational  Day  Full-Time  Equivalency  = 
(603  CMR  10.05(l)(b)) 

0.5  X  days  in  membership  = 

length  of  school  year 

0.5  X  184  davs      =  0.5 

184  days 

Example  4 

A  student  is  enrolled  for  the  length  of  the  school  year  in  a  half-time  academic  program  at  a 
high  school  for  3  hours  during  the  morning,  and  then  is  enrolled  for  the  length  of  the 
school  year  in  a  half-time  approved  vocational  education  program  at  a  regional  vocational 
technical  high  school  for  3  hours  during  the  afternoon.  The  length  of  the  local  district 
school  year  is  181  days.  The  length  of  the  vocational  district  school  year  is  184  days.  The 
length  of  the  school  week  at  the  academic  high  school  is  28  hours  per  week. 

Each  school  district  shall  report  its  appropriate  full-time  equivalency  for  this  student  as 
follows: 

For  the  Vocational  School  District: 

Vocational  Day  Full-Time  Equivalency  = 
(603  CMR  10.05(l)(c)) 

0.5  X  davs  in  membership 

length  of  school  year 

0.5  X  184  davs      =  0.5 

184  days 
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For  the  Local  School  District: 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week      X         davs  in  membership 
length  of  school  week  length  of  school  year 

3  hours  per  day  X  5  davs  per  week  X  131  days  =  0.54 

28  hours  per  week  1 8 1  days 

Example  5 

An  elementary  school  student  is  enrolled  in  an  approved  transitional  bilingual  education 
program  for  the  entire  length  of  the  school  year  of  1 80  days.  The  length  of  the  student's 
program  is  10  hours  per  week  of  direct  transitional  bilingual  education  instruction  and  18 
hours  per  week  of  instruction  in  the  regular  day  program. 

Transitional  Bilingual  Education  Full-Time  Equivalency  = 
(603  CMR  10.07(1)) 

hours  of  direct  transitional  bilingual 

education  instruction  per  week  X  days  in  membership  = 

length  of  individual  student  length  of  school  year 

program  per  week 

10  hours  per  week  X  1 80  days  =  0.36 

28  hours  per  week  1 80  days 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

time  scheduled  for  program  per  week      X         davs  in  membership 
length  of  school  week  length  of  school  year 


1 8  hours  per  week  X  180  days 

28  hours  per  week  180  days 


0.64 


Example  6 

A  kindergarten  student  is  enrolled  in  special  education  program  prototype  502.2  for  the 
entire  length  of  the  school  year  of  181  days.  This  student's  individualized  educational  plan 
requires  1/2  hour  of  special  education  instruction  in  a  resource  room  with  a  special 
education  teacher  each  day.  The  remainder  of  the  student's  program  of  2  hours  per  day  is 
spent  in  the  regular  kindergarten  classroom  and  is  conducted  by  a  regular  classroom 
teacher. 

Since  the  length  of  this  student's  total  program  is  2  1/2  hours  per  day  (1/2  hour  of  special 
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education  and  2  hours  of  regular  day  education)  or  12  1/2  hours  per  week,  this  student's 
special  education  full-time  equivalency  will  be  computed  using  the  formula  in  603  CMR 
10.04(l)(b)  as  modified  by  603  CMR  10.04(l)(h)(2). 

Special  Education  Full-Time  Equivalency  = 


hours  of  direct  special 
education  instruction  per  week      X 
length  of  individual  student 
program  per  week 


days  in  membership 
length  of  school  year 


X 


0.5 


1/2  hour  per  day  X  5  davs       X  181  days 

2  1/2  hours  per  day  X  5  days  181  days 

2  1/2  hours  X  181  davs 

12  1/2  hours  181  days 

Regular  Day  Full-Time  Equivalency  = 
(603  CMR  10.03(2)) 

hours  of  regular  day 

program  instruction  per  week  X 

length  of  individual  student 

program  per  week 

2  hours  per  day  X  5  days  X 

2  1/2  hours  per  day  X  5  days 

10  hours  ,  X 

12  1/2  hours 


0.5 


0.5 


=      0.10 


days  in  membership 
length  of  school  year 


181  davs 
181  days 


181  fays 
181  days 


0.80 


C.  Net  School  Spending 

Example  1 

A  school  district  spends  97%  of  the  required  net  school  spending  in  FY94.  Three  percent 
of  the  required  amount  for  FY94  is  added  to  the  required  net  school  spending  for  FY95. 
(603  CMR  10.23(10)) 

Example  2 

A  school  district  spends  93%  of  the  required  net  school  spending  in  FY94.  Five  percent 
of  the  required  amount  for  FY94  is  added  to  the  required  net  school  spending  for  FY95, 
and  two  percent  of  the  required  amount  for  FY94  is  deducted  from  the  state  school  aid 
distribution  for  FY95  as  a  penalty.  (603  CMR  10.23(1 1)) 
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Example  3 

In  FY94,  with  its  required  net  school  spending  set  at  $1,000,000,  a  school  district  spends 
$960,000  (96%).  In  FY95,  the  required  net  school  spending  is  set  at  $1 . 1  million  plus  the 
$40,000  carryover  from  the  prior  year,  totalling  $1,140,000.  However,  in  FY95  the 
district  only  spends  $1,078,000,  or  98%  of  the  new  required  amount.  Therefore,  the 
FY95  deficiency  of  $62,000  is  added  to  the  required  amount  for  FY96  AND  $62,000  is 
deducted  from  the  FY96  state  school  aid  distribution  as  a  penalty.  (603  CMR  10.23(12)) 
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Criteria  for  Reporting  Functional  Expenditures  (Appendix  II) 

This  appendix  specifies  the  criteria  for  reporting  various  functional  categories  of  expenditures  and 
gives  the  specific  items  which  should  be  reported  under  these  categories. 

10.99    APPENDIX  II  CRITERIA  FOR  REPORTING  FUNCTIONAL  EXPENDITURES 

1000   ADMINISTRATION 

Those  activities  which  have  as  their  purpose  the  general  direction,  execution,  and  control 
of  the  affairs  of  the  school  district  that  are  systemwide  and  not  confined  to  one  school, 
subject,  or  narrow  phase  of  school  activity. 

Salaries,  professional,  clerical,  support  staff 

Supplies  and  materials 

Travel  expenses 

Legal  services 

Dues  and  subscriptions 

2000  INSTRUCTIONAL  SERVICES 

Instructional  activities  involving  the  teaching  of  students,  supervising  of  staff,  and 
developing  and  utilizing  curriculum  materials  and  related  services. 

2100  Supervision 

Salaries,  professional 

Supervisors  of  teachers  and  instructional  personnel 

Supervisors  of  special  education,  occupational  education,  transitional  bilingual 

education  and  other  instructional  programs 

Department  chairpersons 

Curriculum  directors 
Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 
Supervisors'  supplies  and  materials 
Dues  and  subscriptions 
Travel  expenses 
Contracted  services 

2200  Principal's  Office 
Salaries,  professional 

School  principals  and  assistants 
Headmasters 
Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 
Principal's  office  supplies  and  materials 
Dues  and  subscriptions 
Travel  Expenses 

2300  Teaching  Services 
Salaries,  teachers 
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Salaries,  teacher  aides 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Teaching  supplies  and  materials 

Travel  Expenses 

Contracted  services 

Field  and  shuttle  trips 

2350  Professional  Development 

Salaries,  full-time  directors  of  professional  development  or  the  pro-rated  share  of 

the  salaries  of  instructional  supervisors,  teachers,  librarians,  audio- visual 

specialists,  guidance  counselors,  school  psychologists  or  educational  television 

specialists  who  spend  one-half  or  more  of  their  time  providing  professional 

development 

Salaries,  teachers,  librarians,  audio-visual  specialists,  guidance  counselors,  school 

psychologists  or  educational  television  specialists  who  participate  in  in-service 

days  beyond  the  contractual  number  of  days  of  instruction  where  at  least  fifty 

percent  of  the  day  is  devoted  to  professional  development 

Salaries  or  the  pro-rated  share  of  salaries,  clerical  and  support  staff  working  on 

professional  development  activities 

Salaries,  staff  substituting  for  teachers  who  are  participating  in  professional 

development  activities 

Stipends,  professional  staff  providing  or  receiving  professional  development 

services  beyond  the  regular  length  of  the  school  day 

Professional  development  supplies  and  materials 

Dues  and  subscriptions 

Travel  expenses 

Tuition  and/or  conference  fees 

Contracted  expenses 

2400  Textbook  Programs 
Textbooks 

Binding  and  repairs  of  textbooks 
Printed  instructional  materials 

Instructional  equipment  used  to  support  instructional  activities  as  defined  in  2000 
above 

Other  equipment  having  a  useful  life  of  more  than  one  year  and  an  acquisition  cost 
of  less  than  or  equal  to  the  amount  set  by  the  Department  of  Education  in  defining 
materials  and  equipment  in  its  latest  policy/procedural  statement  for  grants 
administered  by  the  agency 

2500  Library  Services 

Salaries,  librarians  and  assistant  librarians 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Library  books,  periodicals,  and  other  library  related  materials 

Library  supplies  and  materials 

Travel  expenses 
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2600  Audio- Visual  Services 

Salaries,  audio-visual  directors  and  specialists 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Films,  tapes,  phonographic  recordings,  slides,  and  other  audio-visual  materials 

Audio-visual  supplies  and  materials 

Repairs  of  films,  tapes,  phonographic  records,  slides  and  other  audio-visual 

materials 

Dues  and  subscriptions 

Travel  expenses 

2700  Guidance  Services 

Salaries,  guidance  counselors,  school  adjustment  counselors,  and  social  workers 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Supplies  and  materials 

Reference  materials 

Testing  materials 

Contracted  services 

Travel  expenses 

2800  Psychological  Services 

Salaries,  school  psychologists,and  psychometrists  and  assistants 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Supplies  and  materials 

Subscriptions 

Testing  materials 

Contracted  services,  including  independent  evaluation 

Travel  expenses 

2900  Educational  Television 

t 

Salaries,  educational  television  directors,  instructional  staff,  projectionists,  writers, 

and  camera  operators 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Films,  video  tapes  and  complete  television  programs 

Supplies  and  materials 

Subscriptions 

Contracted  services 

Travel  expenses 

3000  OTHER  SCHOOL  SERVICES 

Services  provided  for  students  other  than  instructional  services. 

3100  Attendance  Services 

Salaries,  attendance  officers  and  assistants 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Supplies  and  materials 

Travel  expenses 

Investigatory  services 
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Census  costs 

3200  Health  Services 

Salaries,  school  physicians  and  school  nurses 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

School  medical  supplies 

Office  supplies  and  materials 

Travel  expenses 

Contracted  services 

3300  Student  Transportation  Services 

Salaries,  student  transportation  supervisors,  dispatchers,  school  bus  drivers,  and 

school  bus  maintenance  personnel 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Fuel,  lubrication,  tires,  and  school  bus  maintenance 

Contracted  services 

Insurance  premiums  for  student  transportation  services 

School  bus  monitors 

3400  Food  Services 

Salaries,  school  lunch  supervisors,  food  preparers,  kitchen  personnel,  and  aides 

Food  and  supplies 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Contracted  services 

Subscriptions 

Travel  expenses 

3510  Athletic  Services 

Salaries,  coaches,  trainers,  and  assistants  in  intramural  and  interscholastic  sports 

Contracted  services 

Transportation  services  for  students 

Athletic  rental  services 

Uniforms 

Athletic  supplies  and  materials 

Subscriptions 

Travel  expenses  for  staff 

3520  Other  Student  Activities 

Salaries,  musical  directors,  drama  coaches,  and  other  extra-curricular  personnel 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Printing 

Subscriptions 

Supplies  and  materials 

Transportation  services  for  students 

Travel  expenses  for  staff 
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4000  OPERATION  &  MAINTENANCE  OF  PLANT 

Housekeeping  activities  relating  to  the  physical  plant  and  maintenance  activities  for 
grounds,  buildings,  and  equipment. 

4110  Custodial  Services 

Salaries,  custodians,  janitors,  firefighters,  engineers,  elevator  operators,  and  truck 

drivers 

Custodial  supplies  and  materials 

Travel  expenses 

Contracted  services 

4120  Heating  of  Buildings 

Cost  of  coal,  fuel  oil,  electricity,  gas,  steam  and  wood 
Contracted  services 

4130  Utility  Services 

Cost  of  water,  sewage  disposal,  electricity,  telephone  services  and  non-heating 

fuels 

Contracted  services 

42 1 0  Maintenance  of  Grounds 

Salaries,  grounds  keepers,  equipment  operators  and  aides 

Supplies  and  materials 

Contracted  services 

Travel  expenses  for  staff 

Tools 

4220  Maintenance  of  Buildings 

Salaries,  building  maintenance,  personnel  and  aides 

Supplies  and  materials 

Travel  expenses  for  staff 

Contracted  services 

Tools 

4230  Maintenance  of  Equipment 

Salaries,  equipment,  repair  persons  and  aides 

Supplies  and  materials 

Equipment  parts 

Tools 

Travel  expenses 

Contracted  services 

5000  FIXED  CHARGES 

Retirement  and  insurance  programs,  rental  of  land  and  buildings,  debt  service  for  current 
loans,  and  other  recurring  items,  which  are  not  generally  provided  for  under  another 

function. 
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5100  Employee  Retirement 

Contributions  to  employee  retirement  systems 
Social  Security  contributions 
Contributions  to  pension  plans 
Medicaid  contributions 

5200  Insurance  Programs 

Insurance  premiums  for  property,  fire,  liability,  fidelity  bonds 

Employee  unemployment,  health,  and  life  insurance  premiums,  and  workers' 

compensation 

Judgments  against  the  school  district  resulting  from  self-insurance 

5250  Insurance  for  Retired  School  Employees 

Health  insurance  premiums  for  retired  school  employees 

5300  Rental-Lease  of  Land,  Buildings  and  Equipment 
Annual  rental  cost  of  land,  buildings  and  equipment 
Annual  lease  cost  of  land,  buildings  and  equipment 

5400   Debt  Service  (Interest)  on  Current  Loans 

Annual  interest  charge  on  borrowing  for  school  purposes  with  a  term  of  one  year 
or  less 

6000  COMMUNITY  SERVICES 

Services  provided  by  the  school  district  for  the  community  as  a  whole,  or  some  segment  of 
the  community,  excluding  public  school  and  adult  education  programs  operated  by  the 
school  system. 

6200    Civic  Activities 
Citizens'  meetings 

Parent-teacher-student  association  activities 
Public  forums  and  lectures 
School  Council  meetings  and  activities 
Adult  Education  Advisory  Council  meetings 
Transitional  bilingual  education  program  Parent  Advisory  Council  meetings 

6300    Recreation  Services 
Public  recreation  programs 

6800  Health  Services  to  Non-Public  Schools 
Salaries,  physicians  and  nurses 
Medical  supplies  and  materials 
Travel  expenses 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  staff  support 
Contracted  services 
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6900  Transportation  Services  to  Non-Public  Schools 

Salaries,  student  transportation  supervisors,  dispatchers,  school  bus  drivers,  school 

bus  maintenance  personnel 

Salaries  or  the  prorated  share  of  salaries,  clerical  and  support  staff 

Fuel,  lubrication,  tires  and  school  bus  repairs 

Contracted  service 

Insurance  premiums 

School  bus  monitors 

7000  ACQUISITION  IMPROVEMENT  AND  REPLACEMENT  OF  FIXED  ASSESTS 

Acquisition  of  land  or  existing  buildings,  improvements  of  grounds,  construction  of 
buildings,  additions  to  buildings,  remodeling  of  buildings,  or  acquisition  of  initial  or 
additional  equipment. 

7100  Acquisition  and  Improvement  of  Sites 
Purchase  of  school  building  sites 
Improvement  of  school  building  sites 
Grading,  landscaping,  sewers,  storm  drains,  retaining  walls,  and  surfacing 

7200  Acquisition  and  Improvement  of  Buildings 
Construction  of  buildings 
Acquisition  of  existing  buildings 
Additions  to  existing  buildings 
Acquisitions  of  portable  school  buildings 
Rehabilitation  of  school  buildings 

7300  Acquisition  and  Improvement  of  Equipment 

Acquisition  of  new,  non-instructional  school  equipment  having  a  useful  life  of 
more  than  one  year  and  an  acquisition  cost  of  more  than  the  amount  set  by  the 
Department  of  Education  in  defining  materials  and  equipment  in  its  latest 
policy/procedural  statement  for  grants  administered  by  the  agency 
Acquisition  of  school  furniture 
Acquisition  of  school  machinery 

7400  Replacement  of  Equipment 

Equipment  purchases  to  take  the  place  of  existing  equipment 

7500  Acquisition  of  Motor  Vehicles 

Purchase  of  passenger  vehicles  for  school  administrative  use 
Purchase  of  trucks  for  school  maintenance  use 
Purchase  of  school  buses 

7600  Replacement  of  Motor  Vehicles 

Passenger  vehicles,  truck,  and  school  buses  purchased  to  take  the  place  of  existing 
equipment 
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8000  DEBT  RETIREMENT  AND  SERVICE 

Retirement  of  debt  and  payment  of  interest  and  other  debt  costs  from  current  funds. 
Principal  and  interest  on  current  loans  are  not  part  of  this  function,  but  are  reported  in 
fixed  charges. 

8100  Long  Term  Debt  Retirement/School  Construction 

The  principal  of  loans  used  to  finance  the  purchase  or  construction  of  schools. 

8200  Long  Term  Debt  Service/School  Construction 

The  interest  on  bonds  and  loans  used  to  finance  the  purchase  or  construction  of 
schools. 

8300  Long  Term  Debt  Retirement/Educational  Expenditures 

The  principal  of  loans  used  to  finance  the  purchase  of  books,  instructional 
equipment,  and  extraordinary  maintenance. 

8400  Long  Term  Debt  Service/Educational  Expenditures 

The  interest  on  bonds  and  loans  used  to  finance  the  purchase  of  books, 
instructional  equipment,  and  extraordinary  maintenance. 

8500  Long  Term  Debt  Retirement/Other 

The  principal  of  loans  used  to  finance  the  purchase  of  other  equipment,  and  to  pay 
for  capital  maintenance  projects  in  excess  of  twenty-five  thousand  dollars. 

8600  Long  Term  Debt  Service/Other 

The  interest  on  bonds  and  loans  used  to  finance  the  purchase  of  other  equipment, 
and  to  pay  for  capital  maintenance  projects  in  excess  of  twenty-five  thousand 
dollars. 

9000  PROGRAMS  WITH  OTHER  SCHOOL  DISTRICTS 

Transfers  of  payments  to  other  school  districts  or  to  non-public  schools  for  services 
provided  to  students  residing  in  the  sending  city  or  town. 

9100  Programs  with  Other  Districts  in  Massachusetts 

Tuition  or  transfer  payments  to  other  public  school  districts  in  Massachusetts  for 
resident  students 

9200  Programs  with  School  Districts  in  Other  States 

Tuition  or  transfer  payments  to  school  districts  in  other  states  for  resident  students 

9300  Programs  with  Schools  Other  than  Public  Schools 

Tuition  or  transfer  payments  to  non-public  schools  for  resident  students 

9400  Payments  to  Collaboratives 

Payments  of  assessments  to  collaboratives  for  administrative  and  instructional 
services  in  accordance  with  collaborative  agreements 
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9500  Payments  to  Regional  School  Districts 

Payments  or  assessments  to  regional  school  districts  for  capital  and  operating 
budgets  in  accordance  with  regional  school  district  agreements 
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